FMABA
Tanpomckoro MmyHuumnanbHoro pamoHa MockoBckon obnactu
NMOCTAHOBIJIEHUE

Ot 27.07.2018r. Ne 1247

06 yTBEPXAEHUN ALMUHNUCTPATUBHOIO
pernameHTa npeaocTaBneHnss MyHUUunanbHom
ycnyrn «CornacoBaHme MeCTOMNOSOXEHUS rpaHnL
3eMerbHbIX Y4aCTKOB, ABIISIIOLLMXCA CMEXHBIMU C
3eMenbHbIMM Y4acTkaMu, rocyapCTBEHHAs
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnuYeHa»

Bo ncnonHeHne degepansHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHNs  roCydapCTBEHHbIX U MyHUUMNanbHbIX  ycnyr»,  [locTtaHoBneHus
MpaButenbctea Poccunckon depepauun ot 16.05.2011 r. «O paspaboTke u yTBEpPXAEHUM
aAMWHNCTPATUBHbIX pernameHToB NCNONHEHNS rocyaapCTBEHHbIX PYHKUMI n
aAMWHNCTPATUBHBIX perfiaMeHToB NpeaoCTaBneHnsi rocyAapCTBEHHbIX YCNyr», NOCTAHOBMEHWS
MaBbl Tangomckoro myHuumnanbHoro pavioHa oT 03.02.2015 r. Ne 46 «O6 paspaboTke u
YTBEPXAEHUM aAMUHUCTPATUBHBIX PErfiaMeHTOB WCMOMHEHUS MyHUUMNANbHbIX YHKUUA W
aAMUHUCTPATUBHBLIX PEerfiamMeHToB NpPeAoCTaBNeHNss MyHUUMNanbHbIX  YCryr», B Lensax
ONTUMM3aLMM NPOLECCOB MNPefoCTaBneHMs MyHUUMNanbHbIX YCAyr W nepeeBogy WX B
9NEKTPOHHbIN B, B COOTBETCTBUM C YCTaBOM TangoMCKOro MyHULMNanbHOro panoHa,

NocTaHoBNSAO:

1. YTBEPAUTE aAMUHUCTPATUBHBIA perfiameHT NpegoCcTaBNeHns MyHULMNansHOM ycnyrm
«CornacosaHne MeCTOMNOSIOXEHNS FPaHNL, 3eMENbHbIX YY4aCTKOB, SBIISIOLLMXCSA CMEXHbBIMU C
3eMerbHbIMUY yYacTkamu, rocyaapcTBeHHass CO6CTBEHHOCTb Ha KOTOPbIE He pasrpaHuyeHa»
(npunoxeHue Ne 1).

2. NMpusHate yTpatuBwmum cuny [loctaHosneHne [naBbl TangoMcKoro MyHULMNANBHOMO
panoHa Ne 465 ot 22.03.2018r. «O6 yTBEepXAeHUs aaMUHUCTPATMBHOIO perfiameHTa
npeaocTaBneHns MyHuumnanbHon ycnyrn  «CornacoBaHMe  MECTOMOJSIOXKEHUS  rpaHuL,
3eMerbHbIX Y4aCTKOB, SABMSIOWNXCH CMEXHbIMU C 3eMefbHbIMU y4acTkaMn, rocyaapCcTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnuYeHa.

3. OnybnukoBaTb HacTosilLlee MNOCTaHOBMNEeHWe B rasete «3apaA» M pasMecTUTb Ha
odomumanbHOM canTe agMuMHUCTpauuMm TangoMCcKoro MyHUUMNanbHOro panoHa B CeTu
NHTepHerT.

4. KOHTpONb 3a MWCMNOMHEHMEM HAacCTOSLEro MOCTAHOBIEHUS BO3MOXUTb Ha 3amectuTtens
MmaBbl-HavaneHka YnpaesnexHus pgenamu AgMuHucTpaumMm TangoMCKOro MyHUUMNanbHOro
panoHa lN.U. MNpokonbik.

MaBa TangoMcKoro MyHULMNansHOro pamnoHa B.KO. KOguH



AOMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBfeHUss MyHUUunanbHoOU ycnyrm «CornacoBaHme MecTomnoNoXeHUs rpaHunLy
3eMernbHbIX Y4aCTKOB, ABIAAOWMXCA CMEXHbIMU C 3eMefIbHbIMU YYacTKamu,
rocyaapcTtBeHHas COGCTBEHHOCTb Ha KOTOpbIe He pa3rpaHu4YeHa»

Cnucok pasgenos
TEPMWHbI U OMNPEOENEHNA 4
I. OBLUME NOJTOXXKEHUA4

1. Tlpegmet perynupoBaHna AQMUHUCTPATMBHOIO pernamMeHTa 4

2. Jlvua, umerowme npaso Ha nonydeHne MyHuuyunanoHou ycnyrm 4

3. TpeboBaHusa kK nopaakKy MHOOPMUPOBaHUSA O Nopsake npegoctasneHns MyHuumnansHom
ycnyrm 4

Il. CTAHOAPT NPEOOCTABJIEHUA MYHULMMATIBHON YCNIYTU 5

HanmeHoBaHve MyHuumMnansHOM ycnyru 5

OpraHbl 1 opraHu3aumm, yyacteylowme B npegoctasneHn MyHuumnaneHon ycnyrm 5
OcHoBaHusa ansa obpalleHus n pesynbTatbl NpegocTasneHns MyHuyunanbHom ycnyru 6
Cpok peructpauum 3assneHns 7

Cpok npegoctaBneHns MyHuumunanbHOW ycrnyrm 7

9. [lpaBoBble oCHOBaHUSA npegocTasrieHns MyHuumnansHom yenyru 7

10. WcyepnbiBatolwmii nepedeHb JOKYMEHTOB, HEOOXOAMMBIX N5t NPeoCTaBneHns
MyHuuunansHoun ycnyrmn 7

11. WcuyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEODXOAMMbIX AN NpefoCTaBneHus
MyHuUMNanbLHOW yCryrn, KOTopble HaxoaaTcsa B pacnopsbkeHun OpraHos BracTtn, OpraHos
MEeCTHOro camoynpasneHnsa nnu OpraHnsaumm 8

12. WcuyepnbiBatowmi nepevyeHb OCHOBaHWU s OTKasa B NpUeMe u permcrpauum
OOKYMEHTOB, HeobXxoauMbIX ANna npegoctasneHna MyHmumnansHon yenyrm 9

13. WcuyepnbiBatowmi nepeyeHb OCHOBaHUM A11s1 OTKa3a B npegocTtasnieHm MyHuumnansHom
ycnyrm 10

14. Tlopsigok, pa3amep 1 OCHOBAHUSA B3UMaHWs roCy4apCTBEHHOMW MOLWSIMHbLI UM MHOW NNaThl,
B3nMaeMown 3a npegoctasneHne MyHuuunansHon ycnyrm 10

15. lepeyeHb ycnyr, HeobxoauMbIX U 0B6s3aTeNbHbIX A4S NpegocTaBneHnss MyHuumnansHom
ycnyrm 11

16. Cnocobbl npegocTaBneHns 3aaButenemMm JOKYMEHTOB, HEOBX0AUMbIX A5 NONyYeHus
MyHuumnansHom yenyrmn 11

17. Cnocobbl nony4vyeHns 3asButenem pesynbtaTtoB npegoctaBneHns MyHuumnansHom
ycnyrm 11

18. MakcumarnbHbIM CPOK OXnagaHusa B odepean 12

19. TpeboBaHus K NOMeLLEHMAM, B KOTOPbIX NpegoctaBnseTcs MyHuumnaneHasa ycnyra 12
20. lNokasaTenu 4OCTyNnHOCTU M KavyecTBa MyHuUMnansHOW ycnyru 12

21. TpeboBaHusa kK opraHudauumn npegoctasneHna MyHMUUNansHOM yCnyru B 9NeKTPOHHON
dopme 12

22. TpeboBaHus Kk opraHudauuun npegocrtasnenna MyHnyunansHom yenyrm 8 ML 13
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[1l. COCTAB, NOCJIEAOBATEJIbHOCTb X CPOKU BbINMOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLIEAYP, TPEBOBAHUA K MOPAOKY UX BbINMONIHEHUA 13

23. Cocras, nocnegoBaTenbHOCTb U CPOKN BbINOSTHEHUA aAMUHUCTPATMBHBIX Npoueayp npu
npepocTtasneHnn MyHuuunansHoun ycnyrm 13

IV. MOPAOOK N ®OPMbl KOHTPOJIA 3A MCNOJNNTHEHUWEM AODMUHUCTPATUBHOIO
PEMMAMEHTA 13

24. TMopsiaoK OCyLWeCTBNEHNS KOHTPONS 3a cobnogeHnem n NCnosIHeHneM SOMKHOCTHBIMM
nuuamMn, MyHUUUNanbHbIMU CryXKawwmMMn KU cneumnanuctamm AgQMUHUCTPaLMN NONOXEHUI
AOMUHUCTPATUBHOIO perfnamMeHTa 1 MHbIX HOPMaTMBHbIX NPABOBbLIX aKTOB, YCTaHABMMBAKOLLNX
TpeboBaHuA K NpegocTasneHntio MyHMumMnanbHOM yecnyru, a Takke NpuHATUEM UMW PeELLEHNI
13
25. lNopsagok n NnepmoguyHOCTb OCYLLLECTBEHUA TeKyLLero KOHTPOSIS NOMHOThLI U KavyecTBa
npegoctaBneHns MyHuumnnansHon ycnyrn n KoHtpons 3a cobniogeHnem nopsiaka
npepoctaesneHns MyHuyunansHon ycnyrm 14
26. OTBETCTBEHHOCTb AOMKHOCTHbIX NINL, MyHULMNAMNbHbLIX CAYXaLlmX 1 CneunanncTos
AOMUHUCTpaUMn 3a pelleHnsa n genctend (6esgencrame), npuHMMaemMble (OCyLECTBASIEMbIE)
nMun B xoae npegoctasneHna MyHuuunansHou yenyrm 15
27. TonoxeHus, xapaktepusytowme TpeboBaHnsa K Nopsaky u dopmam KOHTpOnA 3a
npegocrasneHneMm MyHuUMNansHOM ycnyru, B TOM YUCIe CO CTOPOHbI rpaxaaH, ux
o6begnHeHun n opraHmsaumm 16

V. 0OCYAEBHbIW (BHECYAEBHbIN) MOPAOOK OBXATOBAHUA PELLEHUA U
ODENCTBUU (BE3AEUCTBUA) OOIMKHOCTHbIX NUL, MYHULIMNATbHbIX CITYXKALLMX
M CNEUMANICTOB AOMUHUCTPALIUN, A TAKXKE CMNELUUAIIUCTOB M®L,
YYACTBYIOLLUUX B NPEOOCTABNEHUM MYHULIMNATIbHON YCNYTU 18

28. [ocynebHbin (BHeCyaeOHbIN) nopsagok ob6xanoBaHUs peLleHnn 1 4encTBUn
(6e3mencTBms) OOMMKHOCTHBIX ML, MYHULMMANbHbBIX CAYXaLUMX U CNeLMancToB, a Takke
cneumanuctoB MOL|, yyacTByowmx B npegoctasnedmm MyHmumnansHon ycnyru 18

VI. MPABUNTA OBPABOTKW NEPCOHAJIbHbIX OAHHbBIX NMPU NPEAOCTABJIEHUU
MYHULMNANBHOWU YCIYTN 21

29. lNpaBuna 06paboTkM NepcoHanbHbIX AaHHbIX NpU NpegocTaBneHnmn MyHuumnansHom
ycnyrm 21

MPUNOXEHWNE 1 25
TepMuHbl 1 onpegeneHuns 25
NMPUNOXEHWE 2 27

CnpaBo4Has MHopmMaLmsa 0 MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHBIX TenegoHax,

agpecax 3neKTPoHHOW NoYTbl ADMUHUCTPaLMA N OpraHn3aunin, y4acTBYOLMX B

npeaocTaBneHnn n NHPOPMMPOBaHUKN O NOpsiAKe NpeaocTasneHna MyHMuunansHoOM ycnyrm
27

NPUNOXEHUE 3 28

[Mopsgok NonyyYyeHnst 3aMHTEPECOBaHHBIMY NULAMN MHAOPMaLMK NO BONpocam
npegoctasneHns MyHuuunanbHOW ycryrn, cBeAeHnn o Xxoae npefocTaBneHus



MyHuuunansHon ycnyru, nopsake, opme n Mecte pasMeLLeHns nHpopmauumn o nopsiake
npepocTtaBneHns MyHuumnansHom ycnyru 28

NPUNTOXXEHWE 4 30

dopma akTa cornacoBaHus MECTOMOMOXEHUSA rpaHnL, 3eMenbHoro yyactka 30
NPUNOXEHME 5 32

dopma pelleHus ob oTkase B npegocTasrieH MyHULmMnansHoOM ycnyrm 32
NPUNOXEHVE 6 34

Cnuncok HopMaTUBHBIX aKTOB, B COOTBETCTBMM C KOTOPbIMU OCYLLECTBNAETCS
npepoctasneHme MyHnumnansHoun ycnyrm 34

NPUNOXEHUWE 7 36
dopma BegomMoCTU kKoopauHaT 36
NPUNOXEHWE 8 37
dopma 3aasneHus o npegoctasneHnn MyHuumnansHon yenyrm 37
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MyHuumnansHoun ycnyrn 47

NPUNOXEHWE 11 49

TpeboBaHusa K NOMeLLEHMAM, B KOTOPbIX NpegocTtaBnsgeTcs MyHuumnaneHas ycnyra 49
NPUNOXEHWE 12 50

MokasaTenu goctynHocTn n kayectea MyHuuunansHom yenyru 50
NPUNOXEHWE 13 51

TpeboBaHusa k obecneyeHnto JOCTYNHOCTU MyHULMNANBHOW YCnyr Ans ManoMoOUIbHbIX
FPynn HaceneHus W1 nuuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 340p0Bbst 51

NPUNOXXEHWE 14 53

MepeyeHb 1 cogepkaHne agMUHUCTPATUBHBLIX AENCTBUIN, COCTABMSOLLIMX
agMUHUCTPATMBHbIE NPoLIeaypbI 53

1. MNpurem n pernctpauus OKYMEHTOB, HEODXO4MMbIX AN npegocTaBneHns MyHuyunanbHoON
ycnyru yepes PIry

2. O6bpaboTka 1 npeaBapuTeNibHoOe PacCCMOTPEHNE LOKYMEHTOB. 53
3. dopmumpoBaHMe 1 HanpaBneHne MexXBegOMCTBEHHbIX 3anNpOCOB B OpraHbl (OpraHnsauumn),

yyacTeyoLme B npegoctasneHm MyHuumnansHom ycnyru. 55
4. MpuHaTHE pelleHnsa. 56
5. HanpasneHue (Bbigaya) pesynbTarta. 57



NPUNOXXEHWE 15 59

Bnok-cxema npegocrtasneHns MyHuyunanbHoun ycnyrm 59
TepMuHbI 1 onpeaeneHus

TepMuHbI 1 onpeaeneHns, NCnosib3yemMble B HAaCTOSILLEM aAMUHUCTPATUBHOM pernameHTe
npefgocTaBneHnss  MyHuumnanbHoi ycnyrm  «CornacoBaHue  MECTOMOSIOXKEHUSI  FpaHuL
3eMeJlbHbIX Yy4aCTKOB, SABMAOLNXCA CMEXHBIMU C 3eMENbHbIMU y4acTkaMu, rocyaapCTBEHHast
COBCTBEHHOCTb Ha KOTOpble He pasrpaHudeHay» (ganee — AOMUMHUCTPATUBHBIA PErrameHT),
ykasaHbl B [punoxeHumn 1 kK HacTosAwemy AAMUHUCTPATUBHOMY perfiamMeHTy.

. O6wme nonoxeHus

L lMpedmem peaynupoeaHuss AOMUHUCMPamMuUeHoO20 peaslameHma

1.1. AOMMHUCTPATMBHbIA pernaMeHT ycTaHaBnNuBaeT CTaHOapPT NpefoCcTaBneHus
MyHuUMnanbHon ycnyrn «CornacoBaHne MEeCTOMOMOXEHUS TpPaHUL, 3eMerbHbIX Y4acTKOB,
ABNSAIOLNXCA CMEXHbIMA C  3EMESlbHbIMW  y4acTKamMu, HaxoOAWMXCSs B MYHULMNANbHON
CcOBCTBEHHOCTM UMW rocyaapcTBeHHas COBCTBEHHOCTb Ha KOTOpblEe He pa3rpaHuveHa» (ganee —
MyHuuunanbHass  ycnyra), cocTaB, MOCNeAoBaTeNbHOCTb W CPOKM  BbIMOSTHEHUS
aAMUHUCTPATUBHBLIX Npouenyp no npegoctasneHvto MyHuumnanbHOW ycnyrn, TpeboBaHuSa K
NOpPSiAKY WX BbINOSIHEHUA, B TOM 4ucne OCOBEHHOCTU BbIMNOMHEHUS aAMUHUCTPATUBHbBIX
npoueayp B 3MEKTPOHHOW hopme, a Takke OCOBEHHOCTU BbINOMHEHUS aAMWUHUCTPATUBHbIX
npoueayp B  MHOrO(YHKUMOHAmNbHbLIX LEHTpax npeaocTaBfieHns  rocyapCTBEHHbIX
N MyHuuMnanbHblXx ycnyr B MockoBckon obnactm (manee — MOLL), dopmbl kKOHTpons
3a ucnonHeHnem AOMWHUCTPATMBHOIO pernamMeHTa, gocyaebHbin (BHecyaeOHbI) nopsiaok
obxanoBaHus peweHun wn  gencteun  (6esgencteus)  AgMuHUCTpauum  TangomcKoro
MyHUUMNanbHoro paroHa MockoBckon obnacTtu (ganee - AOMUHUCTPAUUS), AOSMKHOCTHBIX ML,
AOMUHUCTpaUNN, YNONHOMOYEHHbIX coTpyaHUKoB MOLI.

1.2 Hactoawum AOMUHUCTPATUBHLIM  perfnaMmeHToM perynmpyeTcs  corfacoBaHue
MECTOMOSIOXEHMSA FPaHUL, 3eMENbHOro yyacTka npy NOArOTOBKE MEXEBOrO nfaHa 3eMesibHOro
yyacTka, B Crlydae ecnu rpaHuubl 3eMeribHOro yyacTka, ABASOTCH CMEXHbIMU C 3eMESbHbIMU
yyacTkamu, HaxogawmMMmuca B MyHUUMNAnbHOW COBCTBEHHOCTM WU  rocyaapCTBEHHAas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHa.

2. Jluya, umerowue npaeo Ha nosyvyeHue MyHuyunanbHol ycnyau

2.1. Jlvuamu, umerWwmMn NpaBo Ha nonyveHne MyHUUMNANbHOW YCNyrn, SBMSIOTCS,
dusnyeckne nuua, lOpUaMMEeckMe  nuua UK MHOuBMAYanbHble  NpeanpuHUMaTenu,
3anMHTEpPeCOBaHHbIE B COrMacoBaHUM [pPaHUL, 3eMENbHOro yyacTka € nvuamn, SBRsoWMMNCS
npaBoobnagaTensMm CMeXHbIX 3eMenNbHbIX Y4acTKOB (aanee - 3asBuTenb).

2.2. MHTepecbl nuu, YykasaHHbIX B NyHKTe 2.1 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, MOryT NpeAcTaBnATb WHble Nnuua, OEWCTByKOLME B MHTepecax 3asBuTens Ha
OCHOBaHMM [OKyMEeHTa, YOOCTOBEpPSIOLWEro €ero nosiHomMouuns, nubo B COOTBETCTBUM C
3aKOHOAATENLCTBOM (3aKOHHbIE NPeACTaBUTENN) (aanee — npeactaBuTenb 3aaBUTeENs).



3. TpeboeaHus k NopsiOKy uHghopmMuposaHusi o rnopsioke npedocmaesieHus!
MyHuuunansHol ycnyau

3.1. VIHpopmauma o MecTe HaxoxaeHusi, rpaduke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax ouumanbHbix cantoB B ceTn WHTepHeT AMWHUCTpauUMM W OpraHusaumm,
y4yacTByWOLWMX B MNpegocTaBneHnn wn  MHMOPMUPOBaAHMM O NOpsaKe npeaocTaBrieHus
MyHuumnanbHon ycnyrn npmBefeHbl B [punoxeHun 2 Kk Hactoswemy AOMUHUCTPATUBHOMY
perfnameHTy.

Mpnem 3asButenem no Bonpocy npegoctaBneHns  MyHuumMnanbHOW  ycnyru
OCyLLEeCTBNAeTCA B COOTBETCTBMM C OpraHu3auMOHHO-pacnopsauTesibHbIM - JOKYMEHTOM
AOMUHUCTpPaLMKM,  OTBETCTBEHHbIM 3@  npedocTaBneHne  MyHuuMnanbHOW  ycrnyru
AOMUHUCTpaUUN.

AgMnHmncTpauma TangoMcKoro MyHuUmMnanbHoro panoHa Mockosckon obnacTu.

MecTo HaxoxaeHus: MockoBckast obnacTb, r. Tangom nn. Kapna Mapkca, a.12

MouToBbIn agpec: 141900, MockoBckasa obnacTtb, r. Tangom nn. Kapna Mapkca, .12
KoHTakTHbIN TenedoH: 849620 3-33-27 no6. 133

Mopsayvas nuHusa N'y6epHatopa Mockosckon obnactu: 8-800-550-50-30

OdmumanbHbIn canT B MHPOPMaLMOHHO-KOMMYHUKALMOHHOW ceTn «IHTEpHET»: www.Tangom-
panoH.pd

Appec aneKkTpoHHOM NoYThbl B ceTn MHTepHeT: uzo.taldom@mail.ru (ganee - cetb VIHTEpPHET),
cant AgMUHUCTpaLnN.

3.2. WHdopmaumna o npepoctasneHnn MyHuumMnanbHOW ycnyru pasMellaeTcs B
3NEeKTPOHHOM BuAe:

- Ha obnuymanbHOM cante AOMUHUCTpaLMN.

- Ha odpuuymansHom cante ML (http://mfc-taldom.ru);

-Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBSALEHHbIX
"ocynapcTBeHHOM ycnyre.

Mopagok  NonyyYyeHWs  3aMHTEepPecOBaHHbIMW - NUuaMu  MHOpMauMm Mo Bomnpocam
npegoctaBneHMs  MyHuumnanbHOM — ycnyrM, CBedeHUMM O  Xode  npefocTaBfieHud
MyHuumMnanbHoOM ycnyrn, nopsagke, opMme M MecTe pasMelleHuss MHopmaunm O nopsiake
npegoctaBneHns MyHuumnaneHoOM ycnyrn npueBedeHbl B [lpynoxeHun 3 K HacToswemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

ll. Cmandapm npedocmaeneHusi MyHuyunanbHou ycryau

4. HaumeHnoeaHue MyHuyunanbHol ycnyau

4.1. MyHuumnaneHas ycnyra «CornacoBaHWe MeCTOMOSIOXEHUS FpaHuL, 3eMerbHbIX
Yy4acTKOB, SIBMSIIOWMXCS CMEXHbIMWU C  3eMeflbHbIMW  y4acTkamK, HaxoAsilMxXcs B
MyHUUMNanbHOW COGCTBEHHOCTU WNM TroCydapCTBEHHAst COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa.

5. OpzaHbI u op2aHu3ayuu, y4acmeyroujue e npedocmassieHuuU
MyHuyunanbHol ycnyau

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTtaBneHne MyHuuMnanbHOM ycnyru,
aBnsetcs AgMmuHucTpaums. 3asiBuTenb obpallaetcss 3a npegocTtaBneHvem MyHuumnanbHowm
ycrnyrm B AOMUHUCTPALIMIO TOPOACKOrO OKpyra MIn MyHUMUMNanbHOro parioHa, Ha Tepputopumn
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KOTOPOro pacnosioXeH 3emernbHbI y4acTok, nocpeactesam PIITY, a Takke WHbIM Cnocobom
npegycMOTPEHHbIM 3aKoHoAdaTenscTBoM Poccuinckon denepaumn.

5.2. AgmuHucTpaums obecneumsaeT npegocrasneHne MyHuumnanbHon ycnyrm Ha 6ase
PNy, MoLl, noytoBOro oTnpasneHus 1 NIMYHOro npuema 3assutenein.’

5.3. B MoL] 3aasutento (npegcrasutento 3asaButens) npegocrasneH 6ecnnaTHbIn 4OCTynN
k PIIY gna nonyyeHna MyHuuunansHOM yCryrn B 3NeKTPOHHON dhopme.

5.4. Tlopssgok  OCyLeCcTBREHUs JIMYHOro npuvema  3asBuTenerd No  BOMpoCy
npegocTaBneHus MyHuumMnansHom ycnyru yCTaHaBnvBaeTCcs OpraHM3aumoHHO-
pacnopsanTenbHbIM AOKYMEHTOM ALMUHUCTPaLUN.

5.5. 3aseneHns o npepoctaBneHnn MyHuumnansHon ycnyrn obpabaTbiBatoTcs
nocpegctsoM Mopayna okasaHua ycnyr eguMHoOn  MHMOPMAaUMOHHOW CUCTEMbl OKasaHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Mockosckon obnactu (qanee — Mogynb okasaHus
ycnyr ENC QY).

5.6. AoMuHuCTpauua He Bripaese TpebosaTb OT 3asBuTens (npeacraBuTtens 3adaBUTENS)
OCYLLECTBNEHNS [OENCTBUA, B TOM 4YUCME COrfacoBaHUW, HeobxoauMMblx ANs MNOMyYeHus
MyHUUMNansbHOM ycnyrn 1 cBA3aHHbIX ¢ obpalleHMeM B UHble roCyaapCTBEHHbIE OpraHbl Unu
opraHbl MECTHOrO camMoynpaBneHus, opraHmsaunu.

57. B uenax npepocTtaBneHus MyHuumMnansHon  ycnyrm  AQMUHUCTpauUus
B3aUMOAENCTBYET C:

5.7.1. ®epepanbHON HanoroBonM Ccnyxbbl AnNa NOATBEPXAEHUS MPUHALMNEXHOCTH
3asBuTens K kKaTeropmn pUANHECKUX NUL, UM MHAMBUAYAaNbHbIX NpeanpUHUMaTenen.

6. OcHoeaHus Onsi obpaujeHusi u pe3ysibmamsi npedocmassieHus!
MyHuyunanbHol ycnyau

6.1. 3agsutenb (nNpeacrtasutens 3asiBuTend) obpawaetrca B AOMUHUCTpaUMO 3a
NnoslyYeHMEM COrnacoBaHUs MECTOMOSOXEHUS TPaHUL, 3eMESNIbHOMO0 y4yacTka CO CMEXHbIMU
3eMeNibHbIMM  yyacTKkamu, HaxogsawuMmcss B MyHUUMNANbHOW  COBCTBEHHOCTU  UnuU
rocygapcrBeHHass COOCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHMyeHa.

6.2. Cnocobbl nogaun 3asBneHuss o npegocTaBneHun MyHuuMnanbHOM ycnyru
npvBeAeHbl B NyHKTE 16 HacToswero AQMUHUCTPATUBHOIO pernaMmeHTa.
6.3. PesynbTatom npegoctaBneHns MyHuuunanbHOW ycrnyrn SBnseTcs:

6.3.1. AKT cornacoBaHusi MeCTOMOJSIOXEHNA rpaHuL 3eMenbHOro ydactka (cgpopma
pesynbTaTta ykasaHa B NpunoxeHun 4 kK HacTtoswemy AQMUHUCTPATUBHOMY perfameHTy).

6.3.2. Pewenne o6 oTkase B npegocTtaBneHun MyHuumnaneHon ycnyru, (dopma
pesynbTarta ykasaHa B [NpunoxeHune 5 k HacTosiweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.4. Pesynbtat npegoctasneHns MyHuumMnanbHOM Yycnyrn, B BuUAE SNEKTPOHHOro
AOKYMEHTa, MNOoAMNUCAHHOrO0  YCUIIEHHOW  KBanuUUUMPOBAHHOW  SMNEKTPOHHOW  MNOAMUCHIO
YNOMHOMOYEHHOIO  AOSMKHOCTHOrO nmua AQMUHUCTpauMW, HanpasnseTcs chneumanncTom
AOMUHUCTPaALMM B NU4YHbIN KabuHeT 3asasutens (npeactasutena 3assutens) Ha PrMY
nocpeactsoM Moayna okasaHua ycnyr eguHon UMHGOPMAaLMOHHOW CUCTEMbl OKas3aHus
rocyaapCTBEHHbIX MU MyHUUMNanbHbIX ycnyr MockoBckon obnactu (qanee — Mogynb okasaHus
ycnyr ENC OY). B 6ymaxHoMm Buae pesynbraT npegoctasneHns MyHuumnansHOM ycnyru

' Mpuem n 06paboTka 3assneHuin o npeaocTasneHn MyHUUMNanbHO yCnyry ocyllecTenseTcs AQMUHUCTPaLmMeN
nocpeactsom PIITY.



XpaHuTcs B AOMWHUCTPaUMM B COOTBETCTBUM C  YCTaAHOBSIEHHbIMW  MpaBuamMu
AenonpousBoacTBa.

6.5. Pesynbtat npegoctaBnenns MyHUUMNanNbHOW yCcrnyrm MOXHO nosnyynTts 8 M®L. B
3TOM cny4ae pacnedvaTtbiBaeTCA 3K3EeMNIAp SMNEeKTPOHHOro [AOKYMEHTa, MOoANMCaHHOro
YCUNEHHOWN KBaNMMUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCLID YMNOMTHOMOYEHHOroO AOJHKHOCTHOIO
nmua AOMuHUCTpauun, Ha OymaxkHOM HocuTene, 3aBepsieTCs MOAMUCHI0 YNOSTHOMOYEHHOro
cneunanucta MoL, 1 nevatbto MOL|, Boigaetca 3aasutento (NnpeacraBmtento 3aaButens).

6.6. o no4yte, B 3TOM crnyyae cneunanuctoMm AOMUHUCTPaUMM pacnedvaTbiBaeTcs
9K3eMnngap  OOKYMeHTa,  3aBepseTcsa  MNoAnucbld  YMNONHOMOYEHHOro  crieumanucrta
AOMUHUCTPaLMM 1 nedaTbio AOMUHUCTPaUMM U HanpasnaetTca 3asBuTento (npeacraBuUTesnto
3asBuTens) 3akasHbiM NMMCbMOM C YBEAOMIIEHWEM O BPYYEHUM MO NoYTe.

6.6.1. ®akt npepocrtaBneHns MyHMUMNANbHOW YCAyrM C NPUNOXEeHWeM pesynbTaTta
npegocraBneHns MyHnuunansHon ycnyrn dukcupyetcs B Moayne okasanus ycnyr EXC OY.

7. Cpok peaucmpauyuu 3asiefnieHust

7.1. 3asaBneHne, nogaHHoe B anekTpoHHon dopme 4vepes PIIY go 16:00 pabouero
AOHs, pernctpupyetcs B AOMUHUCTpauMM B AeHb ero nogayun. Npun nogaye 3asBneHust vyepes
Py nocne 16:00 paboyero aHa nmbo B Hepaboumi geHb, perncTpupyetcs B AOQMUHUCTpaumnm
Ha crnegyowmn paboynn aeHb.

8. Cpok npedocmaeneHusi MyHuuyunanbHou ycnyau

8.1. Cpok npepgocTtaBneHns MyHuumMnanbHOM ycnyru coctasnseT He 6onee 7 (cemu)
pabounx gHewn ¢ Aatbl peructpauumn 3aasrneHnsa B AQMUHUCTpaLUN.

9. lNMpaeoenlie ocHoeaHusi npedocmaeneHuss MyHuyunansHoU ycnyau

9.1. OCHOBHbIMK HOPMaTUBHbLIMMN npaBoBbIMMA akTamu, perynmpyoLwmm
npegocraBneHne MyHuumnanbHOW yCnyru, SBsOTCA:

9.1.1. 3emenbHbI Kogekc Poccumnckon degepauum.

9.1.2. ®depepanbHblii 3aKkoH 0T 24.07.2007 Ne 221-d3 «O kagacTpoBoOW AeATENbHOCTMY;

9.1.3. 3akoH MockoBckon obnactn ot 23.10.2017 Ne 175/2017-O3 «O HapgeneHun
OpraHoB MECTHOro camMoynpaBfieHUs MyHuumnanbHbiXx obpasoBaHui MockoBckon obnacTtu
OTAENbHbIMU FOCYAAPCTBEHHbIMM NONHOMOYMAMN MockoBckon obnactu B 061nacTn 3eMenbHbIX
OTHOLLUEHUIY .

9.2. Cnncok MHbIX HOPMAaTMBHbLIX aKTOB, MPUMEHSIEMbIX MpPU NpPeaocTaBreHnn
MyHuumnansbHon ycnyru, npueefeH B [lpunoxeHun 6 K HacTtoawemy AOMUHUCTPATUBHOMY
pernameHTy.

10. Ucuepnbiearowuli nepeyeHb OOKyMeHmMoe, Heo6xo0umbix Ons
npedocmasneHuss MyHuyunanbHol ycryau

10.1. Cnmcok [OOKymMeHTOB, obd3aTenbHbIX Ans  npeaocTaBneHvs  3asButenem
(npencrasuTenem 3aaBuUTens):



10.1.1. AKT cornacoBaHus MeCTOMOSIOXKEHUS PaHUL, 3eMerlbHOro yyactka u 4epTex
3eMerlbHbIX Yy4aCcTKOB M UX YacTer Ha o6opoTHoW cTtopoHe akTta (MpunoxeHue 4 HacTosLlero
AOMWHUCTPATMBHOIO pernamMeHTa).

10.1.2. B cnyvae Hanuuusa, npeactaBnseTca AOKYMEHT, coAep)Xawun cBefeHus O
rpaHMuax 3eMesibHOro yyacTtka, npasa Ha KoTopbi BO3HUKIO Ao 31.01.1998 roaa.

10.1.3. BepomocTtb koopaunHaT B cucteme koopamHat MCK 50, 3aBepeHHasi kKagacTpOBbIM
NHXeHepoMm, noaroToBUBLLUNM MeXXeBOoW nnax (MpwunoxeHne 7 HacTosLero
AOMWHNCTPATMBHOIO perfnamMmeHTa).

10.2. B cnyyae obpalieHus 3a nonydeHnem MyHMumMnanbHON yCcnyrn HenocpeacTBEHHO
camum 3aaButenieM, AOMNOSHUTENBHO K AOKYMEHTaM, ykasaHHbIM B nyHkTe 10.1. HacToswero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnsanTca cnegyowme obs3aTenbHble AOKYMEHTI:

10.2.1. 3asaBneHne, nognucaHHoe 3asiBUTENEM, B COOTBETCTBMM C [lpunoxeHmem 8 Kk
HacToswemy AOMUHUCTPATUBHOMY perfameHTy;

10.2.2. [JOKyMEHT, yOOCTOBEPSIOLLMA NINYHOCTL 3aaBUTENS.

10.3. Tllpu obpaweHun 3a nonydyeHveMm MyHuumnanbHOW Yycnyru npeacTaBuTens
3asaBuTens, YMNONMHOMOYEHHOrO Ha nodadyy [dOKYMEHTOB W MOMyyYeHue pesynbTaTta
npegocraBneHns MyHuuunanbHOW YCnyrn, LOMOMHUTESNIbHO K [OKYMEHTaM, YyKas3aHHbIM B
nyHkte 10.1. HacToswero AAMUMHUCTPATUBHOIO perfiameHTa, NpencTaBndaAlTca cregyoouime
obsi3aTenbHble JOKYMEHTHI:

10.3.1. 3asBneHne, nognnucaHHOEe HENOCPEACTBEHHO cCaMuUM 3asiBUTENEM;

10.3.2. [IokyMeHT, yAOCTOBEPSAIOLLMIA NINYHOCTb NpeacTaBuTens 3asBuTtens;

10.3.3. [JokymeHT, noaTBepXaaroLmii NONIHOMOYMSA NpeacTaBuTens 3asaButens.

10.4. Tlpu obpaweHun 3a nonydeHnem MyHuuMNanbHOM ycnyrn npeacTaBUTENS
3asaBuTens, ynosIHOMOYEHHOrO Ha noanucaHue 3asiBfieHns M nogadvyy AOKYMEHTOB, a Takke
nonyyeHme pesynbTata npegoctaBneHna MyHuumMnanbHOW ycnyru, OOMOSHUTENbHO K
AOKyMeHTaM, ykasaHHbiIM B nyHkTe 10.1. HacTtosiwero AOMWHUCTPaATMBHOIO perfamMmeHTa,
npeacraBnAlTCsa creayrowme 0ba3aTtenbHble JOKYMEHTDI:

10.4.1. 3asBneHne, nognucaHHoe npeacrasutenem 3asaBuTens.

10.4.2. [JokyMeHT, yaOCTOBEPSAOLLMI NMNYHOCTb NpeacTaBntTensa 3aasuTtens.

10.4.3. [JokymeHT, nogTBEpXaatoLwmm NofIHOMOYKNS npeacraButTens 3aasutens.

10.5. [1OKyMeHTbl, COCTaBfieHHble Ha WHOCTPAHHOM fA3blke, Moanexar nepesody Ha
pycckum a3bik. BepHOCTb nepeBoaa 1 NoAMMHHOCTL NOAMUCKU NepeBoYnKa CBUAETENLCTBYOTCA
B NOpsiKe, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccurckon ®efepaunmn o HoTapuare.

10.6. OnekTpoHHble o6pasbl [OOKYMEHTOB, MpefocTaBnsemMblx 3aaBuTenemMm npwu
obpaweHun 3a npegoctaBneHneM MyHUUMNANBHOW YCNYrn AOSMKHbI  MO3BOMATH B MOSTHOM
obbeme NpounTatb TEKCT OOKYMEHTa W/Mnu pacno3HaTb PEeKBU3UTbI AOKYMEHTOB, a Takke He
AOSDKHbI coAepXaTb MCMNpaBfeHus, He 3aBEepPEHHble B YCTAHOBMEHHOM 3aKOHOAATESNbCTBOM
nopsgke.

10.7. OnucaHne [OOKyMeHTOB npuBeaeHo B [lpunoxeHun 9 K  HacTosiwemy
AOMUHNCTPATMBHOMY perfameHTy.

11. Ucyepnbiearowuli nepevyeHb OOKYMeHmMoe, Heobxo0umMbix Osisi npedocmaesieHust
MyHuyunanbHoOU ycrlya2u, Komopble Haxo0ssmcs 8 pacrnopsixeHuu Op2aHoe
enacmu, Op2aHo8 MecmHo20 camoynpassneHuss unu OpaaHusayul



11.1.  Ona npepocTtaBneHns MyHuuunansHomn ycnyrm AoMUHUCTpaumen 3anpawmBatoTcs
cneaywouime HeobxoanMble JOKYMEHThI, Haxoadwmecs B pacnopsbkeHun OpraHoB BracTu:

11.1.1. B cnyyae ob6paweHua uHOMBUAYanNbHOMo npeanpuHUMaTens, - BbINUCKa U3
EOuHOro rocynapCTBeHHOro peecTtpa MHAMBUAYyarbHbIX MpeanpuHUMartenen, cogepxallas
ceegeHunsa o 3asisutene n3 GegepanbHON HANOroBow cryobl Poccun.

11.1.2. B cnyyae o6OpaweHns topuandeckoro nuua, - Bbinucka wu3 EguHoro
rocy4apCTBEHHOINo peecTpa lpuaMYeckux nuu, codepxawas cBefdeHus o 3adaBuTtene u3s
depepanbHON Hanorosown cnyobl Poccun.

11.2. [okymeHTbl, YyKasaHHble B nyHkTe 11.1 Hacrtoswero AOMWHUCTPATUBHOIO
pernameHTa, MoryT ObiTb npeacTaBneHol 3asBuTenem (npeacraButenem 3assutend) no
cobctBeHHON wHUumatmBe. HenpeactaBneHve 3asiButenem (npeacrtaButenem 3asBuTens)
yKa3aHHbIX [OKYMEHTOB He SIBNSEeTCA OCHOBaHWEM Ans OTka3a 3asaBuTernto (npeacraBUTENto
3assutens) B npegoctasneHnn MyHuumnansHom ycnyri.

11.3.  AaMmuHucTpauus He BnpaBe TpeboBatb 0T 3adBuTend (npeacraBuTens
3asButensa) npeactaBneHns [OOKYMEHTOB M WHgopmauuu, ykasaHHbIX B MyHkTe 11.1.
HacTosLero AIMUHUCTPATUBHOIO perfaMmeHTa.

12.  Ucuepnbiearowiuli nepedeHb OCHO8aHuUl Osis1 omkKa3a e rnpueme u
peaucmpayuu 0OKyMeHmMo8, Heob6xoluMbix OJisi npedocmaesieHus!
MyHuuyunanbHoU ycnyau

12.1. OcHOBaHMAMM ANg OTKa3a B NpMEME U perucTpaumm AOKyMeHTOB, HeoBXoauMbIX AN
npegocrasneHns MyHuuunanbHOW ycnyrun, SBNAOTCS:

12.1.1.06paweHure 3a npegocrasneHmeM MyHMUMNanbHOW yCnyru, He NpeaoCcTaBAsieMomn
AOMUHMCTpaUnen.

12.1.2.06paweHne 3a npepoctaeneHnem MyHuuunanbHon ycnyrn 6e3 npegbsiBneHus
AOKYMEHTa, MNO3BOSIAKOWEro YCTaHOBUTb JIMYHOCTb §Nuua, HEMNOCPEeACTBEHHO MNOAaloLLero
3agaBneHue.

12.1.3.[JOKyMEHTbI  UMEKT  UCNpPaBfieHUsl, He 3aBepeHHble B  YCTAHOBJIEHHOM
3aKoHOAATENLCTBOM MOPSAAKE.

12.1.4.[Io0KyMeHTbl yTpaTMAM Ccury Ha MOMEHT obpalweHus 3a npenocTaBfeHMEM
MyHuumMnansHOM ycnyrn (AOKYMEHT, y4OCTOBEPSAIOLWNIN INYHOCTb, AOBEPEHHOCTL).

12.1.5.NMpencraBneHne HeEKaYeCTBEHHbIX 3ANEKTPOHHbIX JOKYMEHTOB  (3NEKTPOHHbIX
0bpa3oB JOKYMEHTOB), HE MO3BOMSAOLMX B MOSIHOM 06bemMe NpounTaTbh TEKCT AOKYMEHTa u/unum
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

12.1.6.®opma nopaHHoro 3agasutenem (npeactasutenem 3asBuTtens) 3asBneHUs He
cooTBeTCcTBYeT opme 3asBneHusa, YCTAHOBNEHHOW AOMUHUCTPATUBHBIM perfnameHToMm
(MpunoxeHune 10 Kk HacTosweMy AAMUHUCTPATUBHOMY PErNAMEHTY).

12.1.7.HekoppekTHOe 3anonHeHne obsizatenbHbix nonen B popme 3assneHnsa Ha Py
(oTcyTCTBME 3anONHEHWUHA, HeJOCTOBEPHOE, HEMofiHOoe NMbO HenpaBuribHOE npeacTaBieHne
cBefeHunn, He COOTBETCTBYHOLLMX TpeboBaHusMm, YCTaHOBIEHHbIM HacToALWMM
AOMUHUCTPATMBHBIM PerfiameHToM).

12.1.8. MNpepncrasneH He NOMHbIN NakeT JOKYMEHTOB, Yka3aHHbIX B NyHKTe 10 HacToswero
AOMUHUCTPATMBHOIO pernameHTa.

12.1.9. 3agBneHne nogaHo NUUOM, HE MMEKLWMM NOSTHOMOYUN NPeaACcTaBnsATb UHTEPECHI
3asButens, B COOTBETCTBUMN C MYHKTOM 2.2. HacTosLwero AQMMHUCTPaTMBHOIO perfnameHTa.
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12.2. PeweHne o6 oTkase B npuemMe [OKYMEHTOB, HEOOXoOMMbIX ANA npefocTaBneHus
MyHuumnansHon ycnyru, oopmnsetca no gpopme cornacHo MNpunoxenuto 10 k HacTosiwemMy
AOMUHUCTpaTMBHOMY pernameHTy. [lpu obpaiweHun 4yepes PIITY, peweHve o6 oTkase B
npueme  OOKYMEHTOB  MOAMUCLIBAETCA  YMOSTHOMOYEHHbIM  AOSMKHOCTHBIM  FIMLIOM
AOMUHUCTPaUMN N HanpaBnseTCs B NIMYHbLIN KabuHeT 3aasutens (npeactaBuTtens 3asButens)
Ha PIIY He nosgHee nepsoro paboyero gHA, crnegyowero 3a gHeM nogadn 3asBreHuns.

13. Ucuepnbiearowjuli nepevyeHb ocHogaHul Osisi omka3sa e npedocmassieHuu
MyHuyunanbHol ycnyau

13.1.  OcHoBaHuAMM AnNsa oTKasa B NpegoctaBneHnn MyHuuunanbHON ycnyri:

13.1.1. VIHpopmauma, koTopass COOepXUTCA B  AOKYMeHTax, npeacTaBreHHbIX
3asButenem (npeacraButenem 3asaBuTens), NPOTUBOPEYUT OOLLEAOCTYNHbIM OULMaNbHBIM
CBEAEHUAM, COAepXalMMCa B roCyfapCTBEHHbIX WU MyHUUMNANbHbIX WHAOPMAaUVNOHHbIX
cucTemMax, peectpax U permctpax, opuymnanbHbIX JOKYMEHTaxX YNONHOMOYEHHbIX OPraHoB.

13.1.2. AKT cornacoBaHWss MeCTOMOSMOXEHNS rPaHUL, 3eMeNbHOro yyactka He
COOTBETCTBYET (popMe yCTaHOBMEHHOM Npuka3zoM MuHakoHompassuTus Poccumn ot 08 gekabps
2015 Ne 921 «O06 yTBEpXaeHMM opMbl U COCTaBa CBELEHUA MEXEBOro nnaHa, TpeboBaHum K
€ro rnoAroToBKe».

13.1.3. 3eMernbHbIn y4acToK, B OTHOLLUEHMM KOTOPOro MOArOTOBMEH aKT COrfiacoBaHus
rpaHvl, He uMeeT O0OWMX TrpaHuy C  3eMefbHbIMW  y4acTKaMu, HaxogdwuMmucs B
MyHMUMNANbHON  COBCTBEHHOCTM, NnMBO  3eMenbHbiMW  yvyacTkaMu, roCyAapCTBEHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHa.

13.1.4. MecTononoxeHue rpaHuL 3eMeSIbHOro yyacTka, B OTHOLIEHUN KOTOPOro
NoAroTOBIIEH aKkT COrfacoBaHWUs, onpefeneHo C HapylweHueM npaB M 3aKOHHbIX MHTEPECOB
MyHuumnansHoro o6pasoBaHus.

13.1.5. T'paHuubl 3eMenbHOro yyacTka nepecekaeT rpaHuubl  MyHUUMNANbHbIX
obpaszoBaHuin 1 (MNK) rpaHULbl HACENEHHbIX MYHKTOB.

13.1.6.  YcTaHOBneHWe rpaHuL 3eMerbHOro y4yacTtka npuMBOOUT K HEBO3MOXHOCTU
paspeLLeHHOro MUCNOoSIb30BaHUS PAacCMoNIOXKEHHbIX Ha TakoOM 3eMeNlbHOM Yy4yacTke OObeKkToB
HeBWXUMOCTN.

13.1.7. YcTaHOBNeHuWe rpaHuy, 3eMeNbHOro yyacTka npuBOAUT K  BKIVHUBAHUIO,
BKpaniMBaHWio, W3NIOMaHHOCTU T[paHUL, 4Yepecrnonocuue, HEBO3MOXHOCTM pasMeLleHus
0ObEeKTOB HEeABMXMMOCTU W APYrMM MPensaTCTBYHOLWMM pauMOHanbHOMY WCMNOMb30BaHUID U
OoXpaHe 3emMenb HegocTaTkam, a Takke HapywaeT TpeboBaHusi, YCTaHOBMEHHbIE 3eMefbHbIM
kogekcom PO.

13.2. 3assutenb (NpegcraButenb 3asBuTens) BrApaBe OTKa3aTbCs OT MNOSyYeHUs
MyHuuMnanbHON ycnyru Ha OCHOBAHUM JIMYHOIO MUCbMEHHOrO 3asiBIieHUsl, HanucaHHoOro B
ceBobogHoM dopMe, HanpaBMB MO agpecy 9MNeKTPOHHOM MnoYTbl wunu  obpaTmBLWMCL B
AOMUHUCTpaLUIO.

13.3.  Otka3s oT npegocrtaBneHna MyHMuunansHOM yCryrn He NpenaTcTByeT NOBTOPHOMY
obpalleHuio 3a npegocTtaBneHnem MyHuumMnanbHOW yCnyru.

14. Tlopsidok, pa3mMep u OCHOB8aHUs1 83UMaHuUsi 20cydapcmeeHHOU MOWJIUHbI Uslu UHOU
nnamsbl, e3umMaemoli 3a npedocmasneHue MyHuyunanbHoUl ycrnyau
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14.1. MyHI/ILl,I/II'IaJ'IbHaﬂ ycnyra npeaocrtaBndeTcA 0e3 B3nmMaHus rocy,qapCTBeHHon NOLUJTNHBI.

15. lMepeyeHb ycnya, He06xo00uMbIx u 06si3amesibHbIX Onisi NpedocmaesieHusi
MyHuyunanbHou ycnyau

15.1.  Ycnyrn, Heobxoaumble 1 obsi3aTenbHble Ans npegocTaBneHns MyHuuunanbHom
YyCNyru oTCyTCTBYIOT.

16. CnocobbI npedocmaesnieHusi 3asisumesieM GOKyMeHmoe8, Heo6xo0uMbIx Osisi
nosiyyeHusi MyHuyunanbHoU ycnyau

16.1. O6palieHne 3asasutens (npeacraButens 3assuTens) nocpeactsom PITY.

16.1.2. Ans nony4veHna MyHuumnansHon ycnyrn 3assutens (NpegcraButens 3asBuTens,
YNONMHOMOYEHHbIM Ha nognucaHue 3asdBneHus) asTopudyetca B EgmHom cucteme
noeHtuvkaumm un ayteHtudpukaummn (ganee — ECUA), 3atem dopmupyeT 3asiBrieHne C
MUCNOMb30BaHMEM  cheumanbHOW  MHTEPaKTMBHOM  (POPMbI B SNEKTPOHHOM  Buae.
CdopmuposaHHoe 3asiBneHve oTNpaBnsgeT BMeCcTe C MNPUKPENSeHHbIMU  SNEKTPOHHbIMU
obpasamu JOKYMEHTOB, yKa3aHHbIX B MyHKTe 10 HacToswero AQMUHUCTPATUBHOIO perfnamMeHTa.
Mpn oaTom 3agaBneHne noanuUCbIBAETCA MNPOCTON 3NEKTPOHHOW noanucbio  3asaBuTens
(npeactaBuTens 3aasuTensi, yNnosIHOMOYEHHbIM Ha nognucaHne 3asiBrieHus).

B cnyyae obpalleHns npegcrasutens 3asButens, He YNOTHOMOYEHHOro Ha nognucaHve
3asaBneHuns, NPUKpennseTcs aNeKTPoHHbIN 0bpa3s 3asBneHus, NoanNnMcaHHoro 3asBuTenem.

16.1.3. OTnpaBneHHoe 3asiBNeHMe M OOKYMEHTbl noctynalT B Moaynb okasaHus ycnyr
ENC OY.

16.1.4. MNMpn obpawennn yepes PIIY 3assutenem (npeacraButenem 3asButens),
3aperncTpupoBaHHbIM ¢ aBTopusaumen B ECUA nogaHHoe 3asBneHne aBnaeTcsa NoanmMcaHHbIM
NPOCTOWN 3NEKTPOHHOW NOANUCHLI0 N pe3ynbTaT npegoctasneHns MyHuuunansHon ycnyrm 6yaet
npenocTtaBneH 4epes nNuUYHbIM kabuHeT 3asButento (npeactasutento 3aaButens) B cdopme
9NEKTPOHHOIro  AOKYMEHTa, MNOAMUCAHHOIO YCUMEHHOW KBanuuUUMPOBaHHOW  NOAMUCHIO
YNOSTHOMOYEHHOIO  OSMKHOCTHOro  nuua  AgmuHucTtpauuun. [llocewenHne ML  ans
noATBEPXAEHUS MNOANMHHOCTU AOKYMEHTOB He TpebyeTcs.

16.2. Tlopsgok obecneyeHuss nu4yHOro npuema 3aaBuTENnen YycTaHaBnMBaETCS
OpraH1M3aumoHHO-pacnopaanTeNbHbBIM JOKYMEHTOM AQMUHUCTPaLNN.

16.3. Boibop 3aasutenem (npeacrasutenem 3aaButensi) cnocoba nogadn 3assneHus u
AOKYMEHTOB, HeobxoaumbiX Ans nonyydyeHuss MyHuumnanbHOW yCnyru, OCyLecTBNseTcs B
COOTBETCTBUM C 3aKkoHopaTenbcTBoM Poccuickon ®defepaumm © 3aKoHOL4ATENbCTBOM
MockoBckon obnactu.

17. Cnocobhbl nony4vyeHusi 3asseumersieM pe3ysibmamoe rnpedocmassieHus
MyHuyunanbHoOU ycrnyau

17.1. Bassutenb (npeacrasutens 3asBuUTens) yBeoOMMAETCA O XOo4e pacCMOTPEHUS
1 FOTOBHOCTM pe3ynbTaTa npegoctasneHms MyHuumnansHomn ycnyru cnegyrowmmmn cnocobamu:

17.1.1. Yepes nu4Hbii kabuHeT Ha PIITY.

17.1.2. Tlo aneKkTpOHHOW noyTe.
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Kpome TOro, 3assutens (npeacraButenb 3aaBUTENSA) MOXET CaMOCTOSTENbHO NOSYyYnUTb
WHpopmaunio O rOTOBHOCTUM pe3ynbTaTa npegocTtaBneHuss MyHuuyunanbHOW ycnyru no
TenegoHy LeHTpa TenedoHHoro obcnyxumeaHusa HaceneHns Mockosckon obnactu 8(800)550-
50-30, unu nocpeacteom cepauca PIY «Y3HaTb cTaTtyc 3asBneHus».

17.2. Pesynbtat npegoctaBneHna MyHUUMNANBHOMW YCNYyrM MOXET ObiTb MOfyYeH
cnegyrowmumm cnocobamu:

17.2.1. Yepes nuyHbii kabunHeT Ha PI1TY B BUae anekTpoHHOro 4OKYMEHTa.

17.2.2. Yepe3 MLl Ha BymaxkHOM HOocuTene.

17.2.3. TlocpencrBoM NOYTOBOrO OTMNPAaBIIEHUA.

18. MakcumanbHbIl CPOK OXkuOGaHuUs1 8 o4Yepedu

18.1. MakcumanbHbIi CPOK OXMOaHUs B odepean rnpu noryyYeHun pesyrnbTaTta
npegocrasneHns MyHuuunanbHOW yCryrn He OSKeH npesbiwaTtb 15 MUHYT.

19. TpebosaHusi K TOMeweHUsIM, 8 KOmMopbIX rnpedocmassisiemcsi
MyHuyunanbHas ycrnyea

19.1. TpeboBaHna K nomeweHMsIM, B KOTOpbIX npegocTtasnsetrca MyHuuunanbHas
ycnyra, npueegeHsb! B [Npunoxenun 11 K HacToawemy AOMUHUCTPATUBHOMY pPeErfiaMeHTy.

20. lMokazamenu docmynHocmu u kadyecmea MyHuyunanbHoU ycnyau

20.1. TllokasaTenu AOCTYNHOCTM W KadvecTBa MyHuuMnanbHOW ycnyrn npuBedeHbl B
MpunoxeHun 12 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

20.2. TpeboBaHua Kk obecnevyeHnto AOCTYNHOCTM MyHuuunanbHOWM ycnyrm Aans
WMHBaNMAoB N ManoMobunbHbIX rpynn HaceneHus npueeaeHsl B MNMpunoxeHnn 13 K HacTosLwemy
AOMWHUCTPATUBHOMY perfameHTy.

21. TpeboeaHus k op2aHu3ayuu npedocmasneHusi MyHuyunanbHoU ycnyau e
3/1eKMpPOHHOU ¢hopme

21.1. B onekTpoHHOW opMe [OOKYMEHTbl, YyKasaHHble B nyHkTe 10 HacToswero
AOMUHUCTPATUBHOIO pernameHTa, nogatTca nocpencrsom PITY.

21.2. Mpwn nogaye  OOKYMEHTbl, YyKasaHHble B nyHkte 10  HacTosLero
AOMUHUCTPATMBHOIO perriameHTa, npunaratTcs K 9reKTpoHHon ¢hopme 3aaBneHus B Buae
OoTAenNbHbIX dpannos. Konnyectso ghansioB SOMKHO COOTBETCTBOBATL KOSIMYECTBY JOKYMEHTOB,
a HavMeHoBaHue danna OOSPKHO MO3BONATb MAEHTUMUMUMPOBATbL OOKYMEHT U KONUYECTBO
NNCTOB B JOKYMEHTE.

21.3. Bce opurMmHanbl [OOKYMEHTOB [AOSMKHbl OblTb OTCKaHMpOBaHbl B OAHOM U3
pacrnpoCcTpaHeHHbIX rpadudeckux dopmMaTtoB (ansios B LUBETHOM pexume (paspelleHue
ckaHupoBaHuss — He MeHee 200 Toyek Ha [ftonm), obecrneymBalroleM COXpaHEHWe BCeX
ayTEeHTUYHbIX MPU3HAKOB MOASIMHHOCTW, @ WMMEHHO: rpaduyeckon noanucu nuua, nedvatw,
yrnoBoro wramna énaHka.

21.4. 3assutenb (NpeacraBuTenb 3asBUTENS) UMeEeT BO3MOXHOCTb OTCNEXMBaTb XOA
006paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogade 3asasneHus yvepes PIY wnm c
nomoubto cepuca PIIY «Y3HaTb cTatyc 3asaBneHus».
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22. TpebosaHus Kk opeaHu3ayuu npedocmasneHusi MyHuyunanbHou
ycnyau e ML

22.1. ObecneyveHne 6GecnnaTtHoro goctyna 3assutenen (Nnpegcrasutenen 3assuTtenen) K
PMry na 6ase MO®L| ocyuwectBnsieTcs B COOTBETCTBUM C TpeboBaHUSIMU YCTaHOBIIEHHLIMU
noctaHosneHnem [lpasutensctea Poccuickun ®epepauum ot 22.12.2012 Ne 1376 «O6
ytBepxaeHun [paBun  opraHusauum OesTenbHOCTU  MHOTOYHKUMOHANbHbIX — LEHTPOB
npeaocTaBneHns  rocygapCTBEHHbIX M MYHUUMNANbHbLIX — YCAyr»,  pacrnopsXXeHnem
MwuHucTepcTBa rocyaapCTBEHHOro ynpasneHusi, MHPOPMALUMOHHBLIX TEXHOSMOMMN U CBA3W OT
21.07.2016 Ne 10-57/PB «O pernmoHanbHOM cTaHgapTe oOpraHusauun aOesaTenbHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NPeaoCTaBNEHNA rocyaapCTBEHHbIX U MyHULUMMNANbHbIX YCIyr
B MockoBckon obnactuy.

22.2. lNepeveHb ML, B koTOpbIX 06ecneyeH GecnnaTtHbI goctyn K PMIY npuBoguTcs B
MpunoxeHun 2 K ADMUHUCTPATUBHOMY perfamMmeHTy.

22.3. KoHcynbTupoBaHue 3asBuTernen (npegcrasutenen 3assBuTernen) no nopsaky
npepoctaBneHns MyHuUMNanbHOW YCRyrM OCYLLEeCTBASIETCS B pamMKax CorfaweHns o
B3anmogencteum mexagy AgmuHuctpaumen n MOL, saknoyeHHbIM B Nopsiake, YCTaHOBEHHOM
3aKoHOOAaTENbCTBOM.

lll. CocTaB, nocnenoBaTeNnibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUSA

23. Cocmas, nocnedoeamesibHOCMb U CPOKU 8bIMOJIHEHUS
adMuHuUcmpamueHbIx npouyedyp npu npedocmasneHuu MyHuuyunanbHoU ycnyau

23.1. [epeyeHb agMMHUCTPATUBHbLIX Npouedyp npu npegocTaeneHun MyHuUMnanbHoM

yCnyru:
1) npuem 3anBneHns U JOKYMEHTOB;
2) obpaboTka n npegBapuTenbHOE PpacCMOTPEHNE AOKYMEHTOB;
3) dopMMpOBaHNE W HanpaBfieHWe MEeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), yyacTeytowme B npegoctasneHnn MyHuumMnansHon ycnyru;
4) NPUHATUE peLleHuns;
5) HanpaeneHue (Bblga4va) pesynbTaTa.

23.2.  Kaxpgasa agMuHucTpaTMBHas npouegypa COCTOMT U3 agMUHUCTPATUBHbIX
aencteun. lNepevyeHb U cogepXaHue agMUHUCTPATUBHLIX OENUCTBUWA, COCTaBMNSAIOWMNX KaXayHo
agAMUHUCTPATUBHYKO  npouenypy, npueBegeH B [lpunoxeHun 14 Kk HacToswwemy
AOMUHUCTPATUBHOMY perfiameHTy.

23.3. Bnok-cxema npegoctasneHns MyHuumnansHon ycnyrn npusegeHa B [NpunoxeHum
15 Kk HacTosAWweMy ALMUHUCTPATUBHOMY PErNaMeHTY.

IV. NMopsaok n oopMbl KOHTPONSA 3a UCNofTHeHUeM AAMUHUCTPATUBHOIO perfnaMmeHTa

24. IMopsidok ocyuw,ecmesieHUss KOHMPOJisi 3a cobs1r00eHUeM U UCTMOJTHeHUeM
OO/HKHOCMHbLIMU JTUYaMu, MyHUUUnNasabHbLIMU CIIyXaWumMu U crneyuanucmamu
AOMuUHUCMpauuu nosioxxeHuli AOMUHUCMPamMuUE8HO20 peasilaMeHma U UHbIX
HOpMamueHbIX MpPaeoebiX akmoe, ycmaHaesiusarouwux mpeboeaHusi K
npedocmaeneHuro MyHuyunanbHoOU ycrya2u, a makxe rnpuHsIMueM uMu peweHuu
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24.1. KoHTponb 3a cobnogeHneM  OOSMKHOCTHbIMM - nuuamn  AgMUHUCTpaumn,
NONOXeHNn AOMUHUCTPATUBHOIO perflaMmeHTa W UHbIX HOPMaTUBHbLIX MNPAaBOBbIX AaKTOB,
yCTaHaBnmBawoLwmx TpeboBaHus K npegocTtaBneHmio MyHMumMnanbHOW YyCnyrn ocyLecTBnseTca
B hopme:

1) TeKyLlero KOHTpoONnsa 3a cobnogeHnem MOMHOTbl M KadecTBa NpegocTaBrieHus
MyHuumnansHon ycnyrm (aanee - TeKyLWwmnn KOHTPOnb);
2) KOHTpONS 3a cobnogeHnem nopsigka npegocrasneHna MyHmumnansHOM ycnyri.

24.2.  TeKylMA KOHTPOSb OCYLLECTBMSET 3aMeCcTUTeNb pykoBoantensa AAMUHUCTpauun
B COOTBETCTBMM C MpuKa3oM O pacnpegeneHnn o6s3aHHOCTEN W YNONIHOMOYEHHbIE
UM OOMKHOCTHbIE Nnua.

24.3. TekywMin  KOHTPONb  OCyLeCcTBAAeTCs B MOpsigke,  YCTaHOBIIEHHOM
pykoBogutenem AOMWHUCTPaAUMM ONA  KOHTPONsS 3@ WCMNOMHEHWEM MpPaBOBbLIX aKTOB
AOMUHUCTpaUu.

24.4.  KoHTponb 3a cobniogeHnem nopsgka npegoctasneHmss MyHuUmMnansHOW yCnyrm
ocywectendetcd  MuWHUCTEPCTBOM  roCcygapCTBEHHOrO  ynpasfeHusi,  MHGPOPMaLUMOHHbIX
TexHosnormm mn cBsasn MockoBckor ob6racTu B COOTBETCTBMM C MOPSIAKOM, YTBEPXKAEHHOM
noctaHoeneHnem [llpasutensctea MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14

«O6 yTBepxaeHun [lopsigka  OCYLLEeCTBNEHWS  KOHTPONA 3a  NpefocTaBreHueM
rocyAapCTBEHHbIX U MyHULMNAanbHbIX YCNyr Ha Tepputopun MockoBckon 0bnactu u BHECEHUN
nameHeHuin B NonoxeHne o MMHMUCTEPCTBE rOCY4apCTBEHHOMO ynpasneHusi, UHPOPMAaLMOHHbIX
TexHonorun n ceasm MockoBckon obnactu» n Ha ocHoBaHun 3akoHa MockoBckon obnactu oT 4
mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactn 06 agMUHUCTPATUBHbIX
NnpaBOHaPYLUEHUAX».

25. lMopsidok u nepuodu4yHOCMb ocyuw,ecmesieHusi Tekyu,e2ao KOHmMpoJssi
nosiIHombI U Ka4ecmea npedocmaseneHusi MyHuyunanbHol ycnyau u Konmposns 3a
cobnrodeHuem nopsidka npedocmaesnieHusi MyHuyunanbHou ycryau

25.1. TeKywMn KOHTPONb oOcyuwecTBnaeTcd B QOpMe MNOCTOSHHOIO MOHUTOPUHra
peLeHnin 1 JenCcTBMM y4acTBYOLWKNX B NpegocTaBneHn MyHuumnansHOm yCryrn JOMKHOCTHBIX
nud, MyHAUMNAanbHbIX CRyXawux W cneunanuctoB AMuWHMUCTpauun, a Takke B dopme
BHYTPEHHMX NpoBepoK B AAMUHUCTpauun no 3aseneHnsm, obpalleHnsam u xanobam rpaxaaH,
nx o6beaAVHEHN N OpraHn3auni Ha pelleHus, a Takke genctens (6e3aencTeuns) JOMKHOCTHbIX
nuy, MyHUUMNanbHbIX CAyXawux W cneuManuctoB  AMUMHUCTpaLMK, Y4acTBYHOLMX B
npegocrasneHnn MyHuyunansbHoOW ycnyri.

25.2.  Topsagok ocyuwiecTBrneHns Tekyllero KOHTPONS yTBepXaaeTcs pykoBoauTenem
AOMUHUCTpaUun.

25.3.  KoHTponb 3a cobntogeHuem nopsgka npegoctaBreHns MyHuumnanbHOW ycnyru
ocyLecTBnsaeTcs YNONHOMOYEHHbLIMN OOIMKHOCTHbLIMU nuuamm MwuHuctepcTBa
rocygapCTBEHHOIO ynpaeBreHusi, MHPOPMaLMOHHbLIX TEXHOMOMMN 1 cBA3n MockoBckon obnactm
NnocpeacTBOM MNPOBEAEHUS MMAHOBbIX WM BHEMMAHOBLIX MPOBEPOK, CUCTEMATUYECKOro
HabnogeHna 3a UCNOSTHEHMEM OTBETCTBEHHBIMWU OOSDKHOCTHBIMM nuvuamu AAMUHUCTpauum
NONOXeHnn AOMUHUCTPATUBHOIO perfiaMeHTa B YacTu cobnogeHnst nopsiaka npeaoctaBneHns
MyHuumnansHom ycnyru.

25.4. T[lnaHoBble npoBepkn  AAMUHUCTPAUUM  NPOBOJATCH  YNOSTHOMOYEHHbLIMU
AOIMKHOCTHLIMM NuuamMu MuHuCTepcTBa rocyfapCTBEHHOro yrnpasrieHUs, MHAOPMaLUMOHHbIX
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TexHosormm mn ceasm MockoBckon 0611acT Ha OCHOBAHWWM €XEerogHoro nraHa npoBefeHus
NpoBEepOK, CHOPMUPOBAHHOIO W cornacoBaHHoro [pokypaTypon MockoBckon obnactu, He
Yalle ogHOro pasa B ABa roga.

25.5. BHennaHoBble npoBepKn AOMUHUCTpaUMN MNPOBOAATCSA  YMNOAHOMOYEHHbIMMU
AOIMKHOCTHbIMM NuuamMu  MuHUCTepCcTBa rocyaapCTBEHHOro ynpasneHusi, MHPOPMaLMOHHBIX
TexHonormi n ceasm MockoBckor obnactu no cornacoBaHuto ¢ [pokypatypon MockoBckon
obnactm Ha oCHOBaHMM pelleHust 3aMmecTuTena npeacegatens lNpasutensctBa MockoBckon
obnactn — MMHUCTpPa rOCYyAapPCTBEHHOIO yrpaBfieHNs NHPOPMALMOHHBIX TEXHOMOMMA N CBA3M
MockoBckorn obnactn, NPUHUMAEMOro Ha OCHOBaHUM OBOpaLLEHNI rpaXkaaH, HPUANYECKUX NAL,
M  NOMYYEHHOW OT TrOCYAApPCTBEHHbIX OpraHoB uWHOpMauMM O akTax HapyLeHun
3akoHopatenoctBa Poccuinckon ®depepaumn, BrEKYyWMX BO3HUMKHOBEHWE 4Ype3BblYanHbIX
CUTyaLMI, Yyrpo3y XU3HU 1 300POBbIO rpaXaaH, a Takke MacCoBble HapyLLUEeHUs NpaB rpaxjaH.

25.6. BHennaHoBble MPOBEPKN LEATENIbHOCTM OpPraHOB MECTHOro camMoyrnpasfieHunsa u
AOJDKHOCTHbBIX 1L, MECTHOrO camMoyrnpaBfeHns MOryT Takke NpPOBOAUTLCH B COOTBETCTBUMU C
nopyyeHuamu lNpesngeHTta Poccuickon ®enepauun, MNpasutenscrtea Poccuiickon ®eaepauunu
N Ha ocHoBaHun TpeboBaHus 'eHepanbHoro npokypopa Poccuiickon depepaumm, npokypopa
cybbekta Poccunckon degepaumm 0 NnpoBefeHMM BHEMNNAHOBOW MPOBEPKM B paMKax Hagsopa
32 MWCMNOSIHEHMEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl NpoOKypaTypbl MaTtepuanam u
obpalleHusam.

25.7. AOMUHUCTpauus BnpasBe NpUHATL pelleHne 06 0TMeHe paHee NPUHATOro peLleHns
0 npegocTtaBneHnn MyHUUMNANbHOM YCNyrM unu peweHns ob oTkase B NpenocTaBrieHUu
MyHuuunansHon ycnyrn B nopsigke cratbun 48 ®egepansHoro 3akoHa ot 06.10.2003 Ne 131-93
«O6 obLWKX NpmHUMNax opraHMsauun MecTHoro camoynpasneHus B Poccunckon ®egepaumnmny
B Cfy4ae nMpu3HaHMS €ero He COOTBETCTBYHLUM [OEeUCTBYIOLEMY 3aKoHOOATENbCTBY
Poccuinckon ®egepaunn n MockoBckon obnacTu.

26. OmeemcmeeHHOCMb OOJKHOCMHbIX JIUU, MyHUYUNanbHbIX CAYXawux u
cneyuanucmoe AOMuUHuUCcmpayuu 3a peweHusi u deticmeus (6e3zdeticmeaue),
npuHumaemsbie (ocyuiecmerssieMmbie) umu e xode npedocmaseneHusi MyHuyunanbHolU
ycnyeau

26.1. [JomKHOCTHble niua, MYyHUUMNAanbHble cnyxatyme " crneunanucTbl
AOMUHUCTpaUnn, OTBETCTBEHHbIE 3a NpegocTaBrieHe MyHuumMnansHOM yCnyrn n yyacteytoLmne
B npepocTtaBneHnn MyHUUMnNanbHOM YCyrm HecyT OTBETCTBEHHOCTb 3a MNpUHUMaeMble
(ocywecTtBnsiemble) B xode npegocTtaBneHns MyHuUMNanbHOW yCryrn pelleHuss n OencTsus
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHoaaTenbcTBa Poccuiickon depepauumn.

26.2. HenonHoe wnun HekayecTBeHHOe npepocTasneHve MyHuuunanbHOW YyCnyru,
BbIIBIEHHOE B npouecce TeKylwero KOHTPOns, BMEeYET nNpUMEHEHWe ANCUMNINHAPHOIo
B3bICKaHNSA B COOTBETCTBMM C 3aKoHogaTenscTBOM Poccuickon degepaumm.

26.3. HapyweHue nopsigka npegoctaBneHns MyHuumnanbHOW YyCnyru, noBrekwee He
npegocrasneHne MyHuumnansHom ycnyrn 3assutento nmbo npegoctasneHme MyHuumunansHON
ycnyrm  3asBUTENO C  HapylweHMeM  YCTaHOBIIEHHbIX  CPOKOB,  npegycmaTpuBaeT
aAMWUHUCTPATUBHYIO OTBETCTBEHHOCTb AOIMKHOCTHOrO niuya AOMUHUCTpaLMM
OCYLLECTBNAKOLEro  UCMNOMHUTENBbHO-pacnopsanTenbHble  MOMIHOMOYUS B COOTBETCTBUM C
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3akoHoMm Mockosckon obnactm ot 4 mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckomn
obnactn 06 agMMHUCTPATMBHBIX NMPaBOHAPYLUEHNSAXY.

26.3.1. K HapyweHuam nopsgka npegoctaenenHns  MyHuuunansHoW  ycnyru,
YCTAHOBMIEHHOrO  HacToAWMM  AOMUHUCTPATMBHBIM  pernameHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHne oT 3aaButens (npeactaButens 3asaBUTens) NpeacTtaBneHns AOKYMEHTOB
N MHOPMAaLMM NN OCYLLECTBIEHUA AENCTBUIA, NPpeaCcTaBeHne Unn oCyLLeCTBEHNE KOTOPbIX
He NpeayCcMOTPEHO HacTosAWwuM AOMUHUCTPATUBHBIM perfnameHToM, MHbIMU HOPMAaTUBHbBIMU
NpaBOBbIMU akTamu, PerynmpyrowmnmMm OTHOLLEHNS, BO3HUKAIOLLME B CBA3M C NpegoCTaBneHneM
MyHuumnanbHom ycnyru;

2) TpeboBaHme oT 3asButensa (NpeacrasButensa 3asButens) NnpeacTaBneHnss JOKYMEHTOB
N WHpOpmMauun, B TOM u4ucne noaTBEPXOAWWMX BHeceHMe 3asdBuTenem nnatbl 3a
npepocTaBneHne MyHMUMNANbHOW YCRyrn, KOTOpPbl€ HAXOOATCS B PaCrOpPsSKEHUN OpraHos,
npegocTaBnAoWmMX MyHMUMNANbHYKO YCRYyry, WHbIX TOCYQAPCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBrieHnss nmbo noaBEeAOMCTBEHHbIX OpraHu3auun, Y4acTBYHOLWMX B
npepocTaBneHnn MyHuumnanbHOW yCrnyrn B COOTBETCTBMM C HACTOALMM AAMUHUCTPATUBHbLIM
pernameHToMm;

3) TpeboBaHue oT 3asBuTens (npeacraBuTens 3asBUTENS) OCYLLECTBNEHUS OENCTBUN, B
TOM YmnCIe COrnacoBaHnn, HeobxoamMMbIxX Ana nonyyvyeHns MyHUuunanbHOM yCryrn n CBA3aHHbIX
Cc obOpaleHnemMm B WHble roCydapCTBEHHblIE OpraHbl, OpraHbl MECTHOro CcamoynpaBrieHus,
opraHusauun, ana npegoctaeBneHvss  MyHuumnanbHOW  ycnyrm He  NpeayCMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM PErfiaMeHToM;

4) HapyLleHue cpoka permctpaumm 3assneHunsa 3assutens (npegcrasutens 3asBuTens) o
npeaocTaBneHnn MyHuumnansHom yCcnyru, YCTaHOBIEHHOIO AOMUHUCTPATMBHbBIM
pernameHToMm;

5) HapyweHne cpoka npegocrtaBneHMs MyHuuunanbHOW  YCnyru, YCTaHOBIIEHHOMO
AOMUHUCTPATUBHBIM perfiameHTomMm;

6) oTka3 B npuemMe [OOKYMeHTOB Yy 3asiButens (npencrasutens 3assutens), ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHToM;

7) oTka3 B npegoctaBneHun MyHuuMnanbHOW YCrnyrn, ecrnv OCHOBaHWA OTKasa He
npeaycMOTpEHbl HAaCTOALMM AAMUHNCTPATUBHLIM PErfaMeHTOM;

8) HEMOTMBMPOBAHHbBIA OTKa3 B npegoctasneHMn MyHuuunaneHOM ycnyrn, B cryvae
OTCYTCTBMS OCHOBaHUN N5l OTKa3a B npefoctaBneHmm MyHuumnanbHon ycnyru;

9) OTKa3 B UCMpaBfeHUN OONYLLEHHbIX OnevYaTtok U ownboK B BblOaHHbIX B pesynbTate
npepocTtaBneHns MyHuumnanbHOW YyCnyru OOKyMeHTax IMbo HapylleHue YCTaHOBJIEHHOMO
CpoKa TakuMx ucnpasrieHUn.

26.4.  [OMKHOCTHbIM NMUOM ALMUHUCTPAUUKN, OTBETCTBEHHbLIM 3a cobritogeHve nopsaka
npepoctaBneHns  MyHuuMnanbHOM  yCcnyrm  SIBNSIETCA  PYKOBOAUTENb  CTPYKTYPHOrO
noapasgeneHna AoMUHUCTPaLmN.

27. lMonoxeHusi, xapakmepu3syrouw,ue mpeboeaHusi K NOPsiOKy u popmam
KoHmporsns 3a npedocmasneHuem MyHuyunanbHoOU ycryau, 8 moM 4ucsie CO CMOPOHbI
epaxodaH, ux o6 eduHeHuUl u op2aHu3ayull
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27.1.  TpeboBaHuaMM K Nopagky M popMmam TekyLiero KOHTpOsSs 3a npegocrtaBneHnemM
MyHuUMNanbHOM yCrnyrn SBnsTCA:

— HE3aBUCUMMOCTb;

— TWAaTEeNbHOCTb.

27.2. He3aBUCMMOCTb TeKyLLero KOHTPOMSA 3aknyaeTcsl B TOM, YTO SOSMKHOCTHOE Nnuo,
YNOMHOMOYEHHOE Ha €ero OCYyLWeCTBNEeHWe He3aBMCMMO OT  [OSMKHOCTHOrO  nuua,
MYHMUMNANbHOIO  ChnyXawero,  cneywanucta  AOMUHUCTpauuK,  ydacTBylLWeEro B
npegocTaBneHnn MyHuUMNanbHOW ycnyrn, B TOM 4ucrie He umeeT Onu3koro poacTea wnm
cBoKcTBa (poauTtenun, cynpyru, getmn, 6patbs, CecTpbl, a Takke OpaTtbsi, CECTpbl, pOAUTENN,
AEeTW Cynpyros 1 Cynpyru Aetemn) ¢ HUM.

27.3. [JomkHoCTHble nNuua, ocyllecTensawme TekyLwmnin KOHTPOrb 3a NpegocTaBneHnemM
MyHUUMNansLHOW  yCrnyrn, AOMKHbl MNPUHUMATbL Mepbl NO  NPeAoTBPALLEHWM0  KOHMKTA
WMHTEpPEeCcOB Npu npegoctasneHnn MyHuumnansHoOW ycnyrm

27.4. TwartenbHOCTb OCYLLECTBMEeHUss TeKyllero KOHTPONs 3a npedocTaBneHnem
MyHUuMnansbHOM ycnyrm COCTOUT B CBOEBPEMEHHOM M TOYHOM UCMONTHEHUN YNOSTHOMOYEHHbBIMU
nuuamm ob6a3aHHOCTEN, NPeSYCMOTPEHHbIX HACTOALLNM pasaesioMm.

27.5. T[paxpaHe, nx obbeanHEHNs N opraHM3auMM Ans OCyLIEeCTBMEHUs KOHTPONs 3a
npegocraeneHneMm  MyHuumMnanbHOW  ycnyru € uenbko  cobnogeHus  nopsgka ee
npeaocTaBneHns UMeT NpaBo HanpasnsaTb B MUHUCTEPCTBO rocy4apCTBEHHOrO yrnpaBrieHus,
NHPOPMALIMOHHBIX TexXHosnormim un cBasnm MockoBckor obnactm xanobbl Ha HapyleHue
OOIMKHOCTHBIMM ~ NMUAMK,  MYHUAUMNANbHbIMK  CcrAyXawumu  AOMUHUCTpaUMM  nopsigka
npepoctaBneHns  MyHuuunanbHOW  ycnyri, noOBMeKwee ee  HenpeacrabrieHne  unu
npeaocTaBneHne C HapylleHWeM CpOKa, YCTaHOBIIEHHOrO HacCTOAWMM AOMUHUCTPATUBHbBIM
pernamMeHToMm.

27.6. [paxpaHe, nx obbeanHEHNs N opraHM3auMM Ans OCyLLEeCTBMEHUS KOHTPONs 3a
npepocTaBneHnem MyHuumnanbHOM yCnyrm MMeKT MpaBo HanpaenAaTb B AQMUHUCTPaALMIO
NHONBMAOYaNbHbIE U KONMMEKTUBHbIE ObpalleHns C npeanoXeHusMyU Mo COBEPLUEHCTBOBAHMIO
nopsigka npegocrtaeneHns MyHuumnanbHOW ycnyrn, a Takke >kanobbl M 3asBneHus Ha
pencteus (6esgenctene) OOMKHOCTHBIX NUL, AOMWHUCTPAUMW U MPUHATBIE UMW PEeLUEHWUs,
CBsi3aHHble C NpegocTaBneHnemM MyHULMNansHOM yCnyru.

27.7. KoHTponb 3a npegocTtaBneHnem MyHUUMNANbHOM YyCnyrn, B TOM 4UCRE CO
CTOPOHbI rpaxgaH wux oOObeaAuHEeHUNM W opraHusauuin, OCyLLeCcTBNseTCs NOCPenCcTBOM
OTKPbITOCTU AeATENbHOCTM AOMMHUCTpauMM Npu npegoctaBneHmm MyHUUMnanbHOW YCnyru,
NnoslydeHusi NMosfHOW, akTyarbHOW U OOCTOBEPHOW WMHAOPMAaLUK O NOpsaKe npenoCTaBreHus
MyHuuMnansHOM ycnyru n BO3MOXHOCTU AocyaebHoro paccmoTpeHns obpaweHun (xkanob) B
npouecce nonyyeHns MyHuumnansHOW ycnyru.

27.8. 3aasutenu (npeacrtaBuTtenu 3asBUTENsl) MOryT KOHTPONMPOBATL NpeaoCcTaBneHne
MyHuuunansHOM ycnyrm nyTem nofnyydeHus WHgopmauum o xode npeaocTaBlieHus
MyHuumnansHOM ycnyrn, B TOM YUCMEe O CPOKax 3aBepLueHUs afMUHUCTPaTUBHBLIX npoueayp
(oenctemin) no TenedgoHy, NyTeM MUCbMEHHOro obpalleHusl, B TOM YuCNe MO 3fEKTPOHHOWN
noyte u yepes PIIY.
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V. JocynebHbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHMA pelueHUun U AeUCTBUN
(6e3pencTBUA) AOMKHOCTHbIX NNL, MyHULMNaNbHbIX CYXalWMX U cneynanucToB
AaMuHUCTpauun, a Takke cneunanuctos M®L, yyacTeyowmx B npegocTtaBrieHUm

MyHuumMnansHom ycnyru

28. JocyOdebHbil (8HecyOebHbIl) NopssiO0K ob)xasoeaHusi peweHul u
delicmeul (6e30elicmeusi) QO/MHKHOCMHbIX JIUY, MYHUUUNasbHbIX CAYXauwux u
crneyuanucmoes, a makxe crneyuanucmoe M®L, yaacmeyrow,ux e npedocmaesieHuu
MyHuyunanbHou ycnyau

28.1. 3asaBuTenb Bnpaee nogartb Xanoby Ha pelwleHne u (unn) gencreme (6esgencraeme)
AOMUHUCTPALMM U (MNN) WX AOFMKHOCTHBIX NUL, MYHAUMNANbHbIX — CAYXawWmx, a Takke
cneunanuctos MLl npu npegpoctaBneHn MyHuMUMNAnNbHOW YCNyrn B Criydae HapyLleHus
nopsigka npegoctasneHns MyHuuunanbHOW YCryru, BblpasvBLUEECH B HenpaBOMEPHbIX
peweHnax un gencteuax (besgencteun)  AOMUHUCTPAUUKW, WX  OOIDKHOCTHBIX 1L,
MYHUUMNANbHbBIX CRYyXalwmx, a Takke cneumanmctos MOL.

28.2. 3asasutenb (NpegcraBuTenb 3asBuTensi) MUMeEET nNpaBo obpaTuTbCs C xanobown, B
TOM YnCne B Creayowmnx cnyyasx:

1) HapylweHwne cpoka pernctpaumm 3aseneHns 3assutens (npeacrasutens 3asaBUTens) o
npepocTaBneHnn MyHUUMNANbHOW YCNyrn, YCTAaHOBNEHHOrO HacToswmM AOMUHUCTPATUBHbBIM
pernameHToMm;

2) HapyweHne cpoka npegoctaBneHMs MyHuuunanbHOW  yCnyru, YCTaHOBIIEHHOMO
HacCToAWMM AOMUHUCTPATUBHBLIM PErfIaMEHTOM;

3) TpebosaHne y 3asasutens (nNpeactaButend  3asBuTensl)  OOKYMEHTOB, He
NpeayCMOTPEHHbIX HAaCTOAWMM  AOMUHUCTPATMBHBIM perfiaMeHToM Ans npegocTaBneHns
MyHuumnanbHom ycnyru;

4) oTka3 B npuveme [OOKYMeHTOB Yy 3asaBuTens, (npeacrtaButens 3asiBUTENS) ecnu
OCHOBaHUSA OTKa3a He NpPeayCMOTPEHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHToM;

5) otkaz B npegocTaBneHnn MyHMUMNANbLHOM YCNyrn, €cnM OCHOBaHWSA OTKasa He
npeaycMoTpeHbl HAaCTOAWMM AAMUHUCTPATUBHBLIM PErfIaMeHTOM;

6) TpebosaHme ¢ 3aasutena (npegcrtaButens 3aaBuTens) npu  nNpegocTaBrieHUn
MyHuumMnanbHOM ycnyrMu nnatbl, He nNpeayCMOTPEHHOW HacToAwmMM AOAMUHUCTPATUBHbLIM
pernameHTomMm;

7) oTka3 AAMUHUCTpaALUK, AOSMKHOCTHOrO nuua AamuHuctpauuun, MOLU, cotpygHmka MOL,
opraHusauunn, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npeaoCTaBfeHNsl TOCYy4apCTBEHHbIX U MYHULMNAMbHBIX YCIyry,
UNn nx paboTHUKOB B UCMpaBneHUW OOMYLLEHHbIX UMW OnevYaTtok M ownboK B BblAaHHbIX B
pesynbTate npegoctaBneHns MyHuumnansHOM ycnyrm AoKymMeHTax nnbo HapyleHue
YCTaHOBMEHHOIO CpoKa Taknx UcnpasneHuni.

8) HapyweHne cpoka WU nopsgka  BblgauyuM  OOKYMEHTOB MO pesynbTartam
npegoctasneHns 'ocygapCTBEHHOW YCNyru;

9) npuocTaHoBrieHne npegocTaBneHns MyHuUuNanbHOM YCryrn, €ecnu OCHOBaHWSA
NPUOCTAHOBMEHMUS HE NpedycMoTpeHbl  defeparnbHbIMU - 3aKOHAMU M MPUHATBIMU - B
COOTBETCTBUMN C HUMU UHBIMW HOPMATUBHbBIMW NPaBoBbIMK akTamu Poccuiickon Pepepaumm.

28.3. JKanoba nogaetca B AAMUHMCTpauuio, npeaocTaBnsowyo MyHuuunanbHyo
ycnyry, MOL|, a Takke B opraH MeCTHOro camoynpasneHus, asnsowmunca ydpegutenem MoOLL,
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a Takke B opraHusauuu, NpegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa oT
27.07.2010 Ne 210-#3 «O6 opraHuM3aumMm npegocTaBfieHNs FOCYAAPCTBEHHbLIX U
MYHMLMNANbHbIX YCNyr».

28.4. B cnyyae ecnu obxanylTcs peleHna pykosoautens  AgMUHUCTpauuu,
npegocTtaBnawLwero focygapCTBeHHy0 ycnyry, Xanoba nofjaeTcs  BbIWECTOSAWNA opraH -
MWHNCTEPCTBO MMYLLECTBEHHbIX OTHOLWEHNn MockoBckon obnacTu.

28.5. JKanobGbl Ha peweHuss n gencreus (6esgenctene) pabotHuka MOLL nogatotca
pykoogutento atoro MOL|. XXanobbl Ha pelweHus un genctena (6esgenctame) MOLL nogatotca
B MuHUCTEPCTBO rocygapCTBEHHOrO YnpaBfieHUs MHAOPMAaLUMOHHBLIX TEXHOSMIOMMW U CBA3N
MockoBckon obnactu. Xanobbl Ha peweHus wn pgencteua (6esgencrteme) pabOTHMKOB
opraHusaumn, npegycMoTpeHHbIX YyacTbto 1.1 ctaten 16 PepepansHoro 3akoHa ot 27.07.2010
Ne210-®3 «O6 opraHusaumm npefoctaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCAyry,
noaatTCcsa pyKOBOAUTENSAM 3TUX OpraHm3aumin.

28.6. Kanoba Ha peweHus n gencrems (besgencreme) AgMMHUCTPaLMK, OOMKHOCTHOIO
nua AOMUHUCTpaUUKW, MYHUUMNANbHOMO cryxawero AgMuHUCTpaumm, nnbo LOOMKHOCTHOro
nmua MoLU, cneumnanuctoB ML, moxeT ObiTb HanpaBneHa no noyte, 4yepes MOL, c
NCnonb30BaHMEM UHAOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT», ouumnanbHOro
canta AgMuUHUCTpaumn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takxe
MOXeT ObITb MpuHATaA NpuM nuM4HOM nNpueme 3asButensa (npegctaButens 3aaBuTens).
NHdopmaumsa o mecte npuema, a Takke 00 YCTaHOBMEHHbIX ANA npuvemMa OHAX U 4vacax
pa3mMmelleHa Ha odmunanbHOM cante AMUHUCTpaUmm B ceTn «UHTepHeT».

28.7. Xanoba fomkHa cogepxaTb:

1). HauMeHoBaHve AAMUHUCTPAUUKM, OOSHKHOCTHOro nuua AAMUHUCTpauuu, nubo
MyHUUMNaneHoro cnyxauwero, MOL|, ero pykoBogutena n (4nu) cneuuanucrta, opraHusauun,
npeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 PepgeparnbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6
opraHusauum  npefocTaBneHUst  FOCYAApPCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr»,  UX
pykosogutenen wu (mnun) paboTHUKOB, pelleHus U Jencteus (6e3gencTBue) KoTopbiX
obxanytoTcs

2). damunuio, Mg, OTYECTBO (MocregHee - MNpW Hanuuum), CBEAEHUS O MecTe
xXutenbctea 3agsutena (npeactasutens 3assutend) - dwmsmyeckoro  nuua nmbo
HaMMeHOBaHMe, CBeOEeHUsI O MeCTe HaxoxaeHus 3asButensa (npeacrtasutens 3aaButens) -
topnanyeckoro nuua, a Takke agpec (agpeca) aneKkTpoHHOM NoYTbl (MPY HANU4YMKM) U NOYTOBbIN
agpec, No KOTopbIM AOSKEH ObITb HaNpaBreH OTBET 3asaBUTENO (NpeacTaBuTento 3assBuTens);

3). cBegeHnsa 06 obxanyemblix peleHnsx n genctenax (besgencreunsx);

4). AOBOAObl, HA OCHOBaHMM KOTOpPbIX 3asBuTenb (NpeactaBuTens 3asBUTENS) He
cornaceH c pelweHnem n gencremem (besgencrsmnem).

3aasutenem (npeacrasutenem 3aaBuTens) Moryt 6biTb NpeacTaBneHbl JOKYMEHTbI (Mpu
Hanuuuu), noaTeepXxaaroLLme ero 4oBoAbl, IMBO UX KONUN.

28.8. B cnyyae ecnu xanoba nogaeTcs 4epe3 npeactaButens 3asBuTens, Takke
npeacTaBnAeTca OOKYMEHT, NOATBEPXKAAOLWMIA NOMHOMOYMS Ha OCYLeCTBREeHne AeNCTBUA OT
nMeHn 3asBuTens.

28.9. Kanob6a noanexuTt pacCMOTPEHUIO LOSMKHOCTHLIM JIMLIOM, YMOSIHOMOYEHHbIM Ha

paccMmoTpeHune xanob, KoTopbin obecnevnBaer:

1) npuem n paccMmoTpeHue xanob B COOTBETCTBUM C TpeboBaHuamu denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3auum nNpenocTaBfieHUs roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYry;
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2) nHpopmmpoBaHne 3asButenen (Npeacrasutenen 3asBuTtenen) o nopsiake
obxanoBaHusa pelleHnin n gencteuin (6e3gencTBuS), HapyLlalwWwmUx MX npasBa M 3aKOHHbIE
NHTEepeCHI.

28.10. >Kanoba nognexuTt pernctpaumm He no3gHee cregyrowero pabodero gHA Co AHA
€€ MocCTynneHns.

28.11. XXanoba nognexuTt pacCMOTPEHUIO:

1) B TeuyeHue 15 pabounx gHen co AHA ee pernctTpauun B AAMUHUCTpaLUK;

2) B TeyeHue 5 pabounx aHen co OHA ee perncTpaumm B criyqyae obxanoBaHus oTkasa B
npueme [JokymMeHToB Yy 3assutens (npeactasutens 3assutens)) nmbo B uUcnpaBreHUn
AOMNyLEeHHbIX orneyaTok U ownbok unu B crnyvae obanoBaHUSA HapyLUEHUS YCTaHOBIIEHHOro
CpoKa TakuMx ucnpasrieHU.

28.12. B cnyyae ecnu 3asBuTtenem (npeacrasuternem 3asBuTens) nogaHa xanoba B

AOMWHUCTpPaUNO, PacCMOTPEHUEe KOTOPOM He BXOAUT B €ero KOMneTeHuu, B TeyeHue 3
pabounx OHeW co OHA ee pernctpauum B AMUHUCTpauMM xanoba nepeHanpaBnseTca B
YNONMHOMOYEHHbIM Ha ee pacCMOTPEHNE OpraH, 0 YeM B NMUCbMEHHOW hopMe MHopMUpyeTCcs
3assutens (NpegcrasuTens 3asaBuUTens).

[Mpn 3TOM CpPOK pacCMOTPEHMUs XKarnobbl UCHUCNSETCA CO AHS perncrpauumn xanobbl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

28.13. o pesynbTtataM paccMOTPEHUs Xanobbl MPMHMMAETCA OAHO M3 CnegylLlmx
peLLUEHNN:

1) XKanoba ygosneTtsopsieTcs, B TOM yucrie B oOpMe OTMEHbI NPUHATOrO peLleHus,
ncnpaesneHns JONyLEeHHbIX OnevYaTtok U oWKBOoK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
MyHuMumMnanbHOM ycrnyrm OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPencCTB, B3MMaHue

KOTOpPbIX  He  NpedyCMOTPEHO  3aKoHoAaTesrlbCTBOM Poccunckon  depepaunn,
3akoHogaTenbcTtBoM MockoBckon obnacTu;

2). B YOBMETBOPEHNN Xanobbl OTKa3bIBaETCA.

28.14. Mpn yooBneTBOpeHUU >xanobbl NPUHUMAKOTCA MCYepMnbiBalOWME Mepbl Mo

YCTPaHEHMIO BbISIBMIEHHbBIX HApYyLIEHWA, B TOM YUCe No Bblgade 3asButento (NpeacraBuTento
3asgBsutensa) pesynbtata MyHuuunNanbHOM YCNyrn, He nO3gHee CpokKa, YCTaHOBEHHOro
pa3gerniom 8 HacTodLwwero AODMUHUCTPATUBHOMO perfaMmeHTa.

28.15. AgMuUHUCTpauUMsA OTKasbiBaeT B yOOBMETBOPEHMM Xanobbl B criegylowmx crnyvasx:

1) HanMuusa BCTYNUBLLErO B 3aKOHHYH CUIy pelleHus cyda, apbuTpaxkHoro cyga no
Xanobe o ToMm e NpegMeTe 1 No TEM e OCHOBaHUSAM;

2) nogayn xanodbbl NMLOM, NOSTHOMOYUA KOTOPOro He MOATBEPXKAEHbI B MOPSAKE,
yCTaHOBIIEHHOM 3aKoHogaTenbCcTBOM Poccuinckon ®epepaunu;

3) HanuMuusa peweHuss no xanobe, nNPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHnaAMKM HacToAWwero AAMUHUCTPATUBHOIO pernaMeHta B OTHOLUEHUW TOro Xe
3assutens (npegcrasutens 3asBUTens) 1 nNo Tomy xe npeameTy xanobbl;

4) Npu3HaHus xanobbl HE0O6OCHOBAHHOMN.

28.16. B cnyyae ycTtaHOBreHust B Xo4e Wnv no pesynbTaTtaM paccMOTpeHus Xanobbl
Npu3HaKkoB COObITUS aAMUHUCTPATUBHOIO NpaBOHaPYLUEHUS OOSMKHOCTHOE N0, HadeneHHoe
NOSTHOMOYMSAMM MO PACCMOTPEHUIO Xanob, HeszamegnuTenbHO HanpaenseT UMetoLmnecs
Matepuansl B oOpraHbl nNpokypatypbl M MWHUCTEPCTBO rOCyA4apCTBEHHOrO YynpasneHus,
MHPOPMALIMOHHBIX TEXHOSOrMM N cBA3n MockoBckon obnacTtu.

28.17. B cnydae ycTaHOBMeHUst B Xo4€e WnvM No pesynbTaTaM paccMOTpeHus Xanobbl
NPU3HaKoOB NPECTYNNeHNa OOSHKHOCTHOE L0, HageneHHOoe MOMTHOMOYNAMK MO PACCMOTPEHUIO
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Xanob, HezamegnUTENbLHO HanpaBngeT MMelLWmneca MmaTepuarbsl B OpraHbl NnpegBapuTenbsHOro
paccnegoBaHus.
28.18. B oTBeTe no pesynbtatam pacCMOTPEHUS xanobbl yka3biBatOTCS:

1) OOSDKHOCTb, (haMunusi, uUMd, OT4ecTBO (MpW HanNu4nm) LOSMKHOCTHOrO nuua
AOMUHUCTpaUNN, NPUHSABLLENO peLLeHme No xarnobe;

2) HOMep, AaTa, MEeCTO MPUHATUS peLUueHns, BKIoYasd CBeAEHUst O OOSMKHOCTHOM
nuue, peweHne nnun genctene (6esnencrTeme) kotoporo obxanyeTcs;

3) damunus, UM, 0T4ECTBO (MPU HANUYUKN) NN HaMMeHoBaHWe 3asiBUTENS;

4) OCHOBaHWA NSl MPUHATUS PeLLEHMs Mo Xanoobe;

5) NPUHATOE NOo Xanobe peLleHune;

6) B cnyyae ecnum xanoba npu3HaHa OOOCHOBaHHOW — CPOKM YCTPaHEHUS

BbISIBNEHHbIX HapyLUeHWA, B TOM 4uCre CPOK npefocTaBrieHus pesynbTata MyHuumnanbHoOM
yCnyru;

7) B cnyyae ecnu xanoba npusaHaHa HEOOOCHOBAHHOW, - MNPWUYUHbI MPU3HAHUS
xanobbl HeobocHOBaHHOW U MHOpMauusa o npase 3asBuTens (NpeactaBuTena 3asBuTens)
obxanoBaTb NPUHATOE peLleHne B cyaebHOM nopsake;

8) cBeaeHus o nopsgke obxanoBaHWS NPUHATOrO MO Xxanobe peLueHus.

28.19.01BeT MO pe3ynbTaTtaM paccMOTPEHUN kanobbl NoanNUCLIBAaETCS YNONMHOMOYEHHbLIM
Ha paccMoTpeHune xanobbl AOMKHOCTHBIM NMLOM AOMUHUCTPaLMN.

28.20. 3agaBuTtenb (npeactasBuTenb 3adBuTEnsl) BnpaBe obOXanoBaTb MNPUHATOE MO
Xanobe peleHne B cygebHOM nopsake B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccumnckon
depepauunm.

28.21.MNopsgok paccmoTpeHnsa xanob 3assutenen (npeactaButenen 3aaBuTens)
MWHUCTEPCTBOM rOCYAapCTBEHHOrO YNpaBfieHUsl, WH(POPMALMNOHHBIX TEXHOSNIOTMN W CBA3N
MockoBckon o6nacTn NPoNCXoanT B NOPsiAKE OCYLLECTBMEHUSI KOHTPONS 3a NpeaocTaBfeHNEM
roCyAapCTBEHHbIX MU MyHUUMNANbHbLIX YCAYr, yTBEPXXAEHHOM nocTaHoBneHnem lNpaBuTenbcTBa
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsgka
OCYLLIECTBMNEHNS KOHTPONSA 3a NpeaoCTaBNEeHNEM rocyapCTBEHHbLIX M MYHMUMMANbHBIX YCnyr
Ha TeppuTopun MockoBckon obnactn n BHeceHUn nameHeHun B MNonoxeHne o MuHucTepcTee
rocyaAapCTBEHHOro  ynpaBrieHusi, MHGOPMALMOHHbIX TEXHOMNormm un cBsas3nm MOCKOBCKON
obnacTtuy».

VI. MpaBuna o6paboTku NepcoHasnbHbIX AaHHbLIX NPU NpeaoCcTaBNeHun
MyHuuMnansbHoMn ycnyru

29. lpaeuna o6pabomku nepcoHasibHbIX OaHHbIX NMPU NpedocmassieHuu
MyHuuyunanbHoU ycnyau

29.1. ObpaboTka nepcoHanbHbIX AaHHbIX NpW npegocTaBneHn MyHuumMnanbHOW ycnyru
OCYLLECTBNSAETCA Ha 3aKOHHOM W CNpaBeasiMBOM OCHOBE C  yy4eToM TpeboBaHui
3akoHopaTtenscTBa Poccuiickon ®epepauumn B cpepe nepcoHanbHbIX JaHHbIX.

29.2. O6paboTka nepcoHanbHbIX AaHHbIX Npu NpegoctaBneHnn MyHuumMnanbHOW ycnyru
orpaHuymMBaeTCs OOCTUXKEHMEM KOHKPETHbIX, onpeaeneHHbIX HacTosawmm AOMUHUCTPaATUBHBLIM
pernameHTom uenen. He gonyckaetca obpaboTka nepcoHanbHbIX OaHHbIX, HECOBMECTUMAs C
uenamm cbopa nepcoHanbHbIX AaHHbIX.
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29.3. ObpaboTke noanexaTt TONbKO NepCoHarbHble AaHHbIE, KOTOPbIE OTBEYAaT LENsaMm
nx o6paboTku.

29.4. Llenbto 06paboTkn NepcoHanbHbIX AaHHbLIX ABASETCA WCNONHEHUE LOMKHOCTHBIX
0653aHHOCTEN M MOMHOMOYMI cneunanucTamm AQMUHUCTPaUUK B nNpouecce npeaocTaBneHns
MyHuuunansHOM ycnyrn, a Takke OCYLEeCTBMEHUS YCTaHOBMEHHbLIX 3aKoHOAAaTeNbCTBOM
Poccunckon  ®depepaumm  rocygapCTBeEHHbIX  (PyHKUMMA  no  obpaboTke  pesynbTaTtoB
npegoctasneHHon MyHuumnanbHoOM ycnyru.

29.5. Npn 0bpaboTke NepcoHanbHbIX AaHHbIX B Lensax npegoctasneHns MyHuumnanbHom
ycnyrm He ponyckaeTtcsa obbeauHeHne 6a3 AaHHbIX, coAepXallMx nepcoHarnbHble AaHHble,
0bpaboTka KOTOpbIX OCYLLECTBMAAETCS B LieNsiX, HECOBMECTUMbIX MeXay cobon.

29.6. CopepxaHne wun o0b6bem obpabaTbiBaeMbiX MNEPCOHANbHbIX AaHHbIX OOJTKHbI
COOTBETCTBOBATb 3asiBfieHHOM Lenn obpabotkn. ObpabaTbiBaemble nepcoHarnbHble OaHHble
He OOMMKHbI ObITb N36BLITOYHBIMU MO OTHOLLEHUIO K 3asiBNIEHHOM LiEeNu nx obpaboTku.

29.7. MNpn obpaboTke nepcoHanbHbIX AaHHbIX OOMMKHbl ObiTb Ob6ecneyeHbl TOYHOCTb
NnepcoHanbHbIX OAHHbIX, UX AOCTATOMHOCTb, @ B HEOOXOAMMbIX Cry4asx M akTyanbHOCTb
MO OTHOWeEHMK K uenn o006paboTku nepcoHanbHbIX AaHHbIX. [JOMKHOCTHbIE nuua
AOMUHUCTPaALMM  OOIKHbI  NpMHMMaTb  Heobxogumble Mepbl nmMbo  obecneymBaTtb
NX NPUHATME MO YAANEHUIO NN YTOYHEHUIO HENOJTHBIX MW HETOYHbIX AAHHbIX.

29.8. XpaHeHne nepcoHasribHbIX [OaHHbIX OOJDKHO  OCyWecTBNATbCA B dhopme,
no3BonsKLEen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OOMNblLUe, Yem 3Toro Tpebyet
uenb obpaboTkM nepcoHarnbHbIX AaHHbIX, €CNN CPOK XPaHEHUs1 NepCoHasbHbIX OaHHbIX He
yCTaHOBMEH hbeaepanbHbIM 3aKOHOL4ATENbCTBOM, 3akoHodaTenbcTBOM MockoBckon obnactw,
AOroBOPOM, CTOPOHOW KOTOPOro, Bbirogonpuobperatenem unu nopyvmtenieMm no KOTOpOoMy
aBnseTca CcyObekT nepcoHanbHbiX AaHHbiX. O6pabaTtbiBaemble NepcoHasnbHble OaHHble
nognexaTr YHUYTOXEHUI0 Nnbo obe3nuumBaHuo MO AOCTMXKEHUW uernen obpaboTkum wmnu B
cny4vae yTpaThbl HeobxoQMmMocTn
B AOCTUXKEHWUWN 3TUX LIENEN, ECNIM MHOE HEe NPeAyCMOTPEHO 3aKOHO4ATENBCTBOM.

29.9. B cootBeTcTBUM C Lenbio 06paboTkm nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B MYHKTE
29.4. HacTtosiwero AAMWHUCTPATUMBHOIO pernameHTa, B AAMUHUCTpauum obpabaTbiBatoTcs
nepcoHanbHble [OaHHble YKasaHHble B 3asieneHun ([punoxeHve 8 K HacToswemy
AOMUHUCTPATMBHOMY perfiaMmeHTy) 1 npunaraeMblx K HeMy JOKYMEHTaXx.

29.10. B cooTtBeTCTBMM C Lenbio 06paboTkm nepcoHarnbHbIX AaHHbIX, YKa3aHHOW B NMyHKTE
29.4. HacToswero AODMMHUCTPATMBHOIO perfiameHTa, K KaTeropmsiMm CyObekToB, NepcoHarbHble
AaHHble KOTopblX obpabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA pu3nyeckme, ropunamdeckmne
naua v uHOuBMAyanbHble MpeanpuHuMartenu, obpartuBwmeca B AOMUMHUCTpauUMiO  3a
npegoctasneHem MyHuLMNansHOW yCryriu.

29.11. Cpokn 00paboTkKm M XpaHEHUs yKal3aHHbIX BbIWE MNEPCOHANbHbIX OaHHbIX
onpegensiTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrfalleHnss ¢ CyOBbeKTOM, a Takxke
WHbIMN TpeboBaHMSIMM 3aKOHOA4ATENbCTBA M HOPMATMBHbIMW AOKYMEHTamu. 1o mcteyeHuto
CpOKOB 00paboTKM M XpaHEeHWs nepcoHanbHble [AaHHble MNOANeXaT YHUYTOXEHUIO NnMbo
06e3nmynBaHunIo, ECNn MHOE He NpegyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae OOCTMXEHUA uenu obpaboTkm nepcoHarnbHbIX AaHHbIX AOMUHUCTpaUnS
obs3aHa npekpatnTb 06paboTKy nepcoHarnbHbIX AaHHbIX UM obecnevnTb ee npekpalieHue
(ecnu obpaboTka nepcoHarnbHbIX AaHHbIX OCYLLECTBRSETCS APYruM NULOM, OENCTBYHOLWMUM MO
€ro nopyyYeHnto YHUYTOXUTb NepCcoHanbHble AaHHble UM oBecneunTb UX YHUUTOXEHne (ecnu
o6paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCA APYrMM NULOM, AEUCTBYIOWMM MO €ro
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Nopy4yeHnio B CpokK, He npeBblwarowmn 30 gHen € gaTtbl AOCTWXKEHUA uenu obpaboTku
NnepcoHanbHbIX AaHHbIX, €CN MHOE HEe NMpPefyCMOTPEHO CryXeOHbIM KOHTPaKTOM, AOrOBOPOM
WUNKN cornaweHnem, CTOPOHOM KOTOPOro SBNSETCHA CyObEKT NepcoHanbHbIX AaHHbIX, TIMBO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHarnbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoOHaMW.

29.13. B cny4ae oT3biBa CyObEKTOM NepcoHarnbHbIX AaHHbIX corfnacusi Ha 06paboTky ero
nepcoHanbHbIX OaHHbIX AOMUHUCTPaAUMS OOIMKHA NpekpaTuTb Mx obpaboTKky nnmn obecneyunTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASETCSA
APYrMM NULOM, OENCTBYIOLWMM MO NOpYyYeHUio AOMUHUCTPALUN N B Cyyae, ecriv CoOXpaHeHue
nepcoHanbHbIX AaHHbIX bonee He TpebyeTtca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUYTOXUTb MNEepcoHarnbHble AaHHble WUnNn obecnedunTb UX YyHUYTOXEHME (ecnu obpaboTka
nepcoHarbHbIX AaHHbIX OCYLLECTBNSETCS APYrM NULIOM, [AEUCTBYIOLWMM MO MOpy4eHuto
AOMUHUCTpPaUUM B CPOK, He npesblwarowmn 30 KaneHaapHbIX OHEW C AaTbl NOCTYNMEHUN
YKa3aHHOro OT3blBa, €CNN MHOE HEe NPeayCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM UM
cornalleHnem, CTOPOHOM KOTOPOro SABMsieTCs CyObeKkT nepcoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHUCTPaLMA He BnpaBe OCyLeCcTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekta nepcoHanbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoOHaMW.

29.14. YHNYTOXEHNE [OOKYMEHTOB, COoAepXallnx MepcoHaribHble AaHHble, YTpaTUBLUMX
CBOE MpPaKTU4EeCKOe 3HaYeHMEe M He MOoAnexalmx apXUBHOMY XpPaHEHWHo, MPOM3BOAMTCS Ha
OCHOBAHWUW aKTa YHUYTOXEHUSA NepCOHanbHbIX AaHHbIX.

29.15. YNonHOMOYeHHbIe nNuua Ha nosnyvyeHne, obpaboTky, XpaHeHune, nepedadvy n niobdoe
ApYroe ncnonb3oBaHWe NnepcoHasnbHbIX AaHHbIX 00513aHbI:

1) 3HaTb M BbINOMNHATL TpeboBaHUs 3akoHoAaTenbCcTBa B obnactn obecneyeHus
3aLlUNTbl NePCOHanbHbIX AaHHbIX, HAcToAWero AAMMHUCTPATUBHOIO PEerfiamMeHTa;
2) XpaHUTb B TanWHe W3BECTHble UM MepcoHanbHble AaHHble, WHOPMUMPOBATL O

dakTax HapyweHus nopsagka obpalleHus C  nepcoHanbHbIMM - OAaHHLIMW, O MOMbITKaX
HEeCaHKLMOHMPOBAHHOIO 40CTYMNa K HAM;

3) cobnogaTb npaBuna MCNONb30BaHUSA MNEPCOHAsnbHbIX AaHHbIX, NOPSAOOK UX y4yeTa

N XpaHeHWUH, NCKINIOYNUTb JOCTYN K HUM MOCTOPOHHUX NLL;

4) obpabaTtbiBaTb TOMLKO T€ MNEepCOHanbHbIE JaHHbIE, K KOTOPbIM NOSTy4YeH AOCTYN B CUNy

NCNONHEHNs cnyxebHbIx 06s13aHHOCTEN.

29.16. lNpn obpaboTke nepcoHanbHbIX AAHHBIX YNOSTHOMOYEHHBIM NULAM Ha MOSlyYeHune,
0b6paboTKy, XpaHeHue, nepedady uM nboe Opyroe UCnonb30BaHME MNEPCOHarbHbIX OAaHHbIX
3anpeLlaeTcs:

1) MCNonb3oBaTb CBEAEHUS, CoAepXalime nepcoHanbHble JaHHble, B HECNYXeOHbIX
uensax, a Takke B CNyxebHblX Lenax - npu BedeHUW NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbLITON Nepenucke, CTaTbAX U BbICTYNNEHUSAX;

1) nepegaBaTb MNepcoHanbHble [aHHble MO He3alWMLWEHHbIM KaHanam CBA3WU
(TeneTawun, dhakcumunbHas CBA3b,  9NeKTpoHHasd noyta) 6es NcnonbL3oBaHUA
cepTUMLMPOBAHHbBIX CPEACTB KpUNTorpadonyeckon 3alnTbl MHpopmMmaumm;

2) BbINOSMHATL Ha AOMY paboTbl, CBSA3aHHblE C WCMOSIb30BAHMEM MNEPCOHAaNbHbIX
AAaHHbIX, BBIHOCUTb JOKYMEHTbI U pyrue HocuTenun nHdopmMauuun, cogepxatline nepcoHarnbHble
AaHHble, U3 MecTa UX XpaHEeHWs.
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29.17. Jlnya, ynoriTHOMOYEHHbIE Ha NonyyeHne, obpaboTKy, XpaHeHue, nepegady u nobdoe
ApYyroe u1Cnonb3oBaHWEe MNepCcoHasnbHbIX [aHHbIX, BWMHOBHblE B HapyleHun TpeboBaHui
3aKoHoAaTeNbCTBA O 3aLMTe NePCOHasrbHbIX AaHHbIX, B TOM YMChe 4onyCcTMBLUME pasrnalleHne
nepcoHanbHbIX OaHHbIX, HECYT OUCUUNIIMHAPHYI0, aAMUHUCTPATUBHYIO, [PaXOaHCKy U
YroNnoOBHYKD  OTBETCTBEHHOCTb,  MNPedyCMOTPEHHY  3aKoHoAaTenbCTBOM  PoccurCKon
depepauun.

29.18. ADMnHUCTpauma ona 3awmTbl NepcoHarnbHbIX AaHHbIX OT HENpaBOMEPHOro Wnu
CnyyYyanmHOro AoCTyna K HUM, YHUMTOXEHUSl, W3MEHEeHUsi, ONOKMpoBaHWUA, KOMMPOBaHWS,
npenocTaBneHnsi, pacrnpoCTpPaHEeHUs1 MNepCcoHanbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX AENCTBUN B OTHOLUEHUN MEPCOHArbHbIX OAaHHbIX, NPUHUMAET Mepbl 3aLMUThI,
npegycMOTpPeHHbIE 3akoHoaaTenbcTBOM Poccuinckon ®epepaumn.

MpunoxeHune 1
K agMUHNCTPaTMBHOMY perfameHTy
npegoctasneHms MyHuumnanbHoOW ycnyrm

TepMuHbI 1 onpeneneHus

B AOMUMHUCTpaTUBHOM pernameHTe UCNosb3yTCs creaytolme TEpMUHbI U onpeaeneHuns:

AOMUHMCTpaUmS AoMuHUcTpauus TangoMcKoro MyHMUMNAnbHOro paroHa
MockoBckoin obnacTu;

aAMWHUCTPaTUBHbIN aAMUHUCTPATUBHbLIA  pernameHT no  npeaoCTaBfEHUIo

pernameHT MyHUUUNanbHon ycnyrm «CornacoBaHuMe MeCTOMNOSTIOXEHNUS

rpaHuny 3eMerlibHbIX Y4YacCTKOB, ABJITAWNUXCA CMEXHbIMU C
3eMeJibHbIMN y4aCTKaMu, rocygapCrBeHHada COBCTBEHHOCTb

Ha KOTOpble He pasrpaHu4eHa;
ECUA denepanbHas rocygapcTtBeHHas MHJOpPMaLMOHHasA

cuctema «EguHas cuctema naeHTudmkaumm n
ayTeHTuduKaumm B UHAPACTPYKType, obecneymBaioLLemn
NHPOPMAaLIMOHHO-TEXHOMNOIMYECKoe B3anMoaencTene
MHPOPMAaLIMOHHbIX cucTem, NCnonb3yembix ans
NpenocTaBneHns rocygapCTBEHHbIX W MyHUUMNAnbHbIX
YCIyr B 9NIeKTPOHHON hopMey;

3asButens nuuo, obpawarleeca ¢ 3adBreHMEM O NpeaocTaBfeHnn
MyHuumMnanbHoOM ycnyru;

3asButens, nuuo, obpawarleeca ¢ 3asdBreHMEM O NpeaocTaBleHun

3aperncTpupoBaHH MyHuMUMNanNbHOW  yCNyrn, MMerollee YyYeTHYK 3anucb B

bin B ECUA ECUA, npoweflwyo npoBepKy, a JIMYHOCTb Mosfb3oBaTens

noaTeBepxaeHa Hagnexawum obpasom (B nwobom 13
LeHTpoB obcnyxmnsaHna Poccuinckon ®egepauum nnm MoL|

MockoBckon obnacTtn).
3asaBneHuve 3anpoc O npegocTtaBneHnM MyHuumMnaneHOW — ycnyru,

Hpe,D,CTaBﬂeHHbIIZ no6bIM npegycMOoTpeHHbIM
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nc
JINYHBIV KabuHeT

Mogynb oOkasaHus
ycnyr EMC OY

moayns Mol ENC

oy
Mol

MyHuumnanobHas
ycnyra

OpraHbl BnacTtu

OpraHusauus

npocTas
3MNEeKTPOHHas
noanuncb

Prry

cepsuc PIry
«Y3HaTb craTyc

3asaBneHna»
ceTb IHTepHeT

yO0OCTOBEPSOLWUI
LeHTp

ycuneHHas
KBanMunumpoBaHH
as 3M1eKTPOHHas
noanuce Al

ALOMVHUCTPATUBHBIM PErNaMeHTOM Crnocobom;

MHJOPMaLIMOHHAsA CUCTEMA;
cepsuc PIIY, nossonsowmin  3asgBuTtento  nony4atb

MHpopMaunio O xode 00paboTkM 3asBNEeHUr, MNOoAaHHbIX

nocpenctesom PITY;
MOOYNb  OKasaHus  ycnyr eauHon  UMHGOpPMaLMOHHOMN
cucTeMbl oKasaHus ycnyr, YyCTaHOBIEHHbIN B
AOMUHUCTpauunu;

moayne MOL  eguHOM  MHOPMaLMOHHON

oKasaHus ycrnyr, yCTaHOBMNEHHbIN B ML,
MHOTrOOYHKLMOHASTbHbIN LUEeHTp npegocTaBneHus

rOCyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT;

CUCTEMBbI

MyHuUMnanbHas ycnyra «CornacoBaHue MEeCTOMOMNOXEHUS
rpaHnL 3eMenbHbIX Y4YacTKOB, ABMSIOLMXCS CMEXHLIMU C
3eMerbHbIMU y4acTKaMu, HaxOAsLMXCS B MyHMUMNANbHON
COGCTBEHHOCTU MMM FOCyAapCTBEHHasi COGCTBEHHOCTb Ha
KOTOpble HE pasrpaHNYeHa;

rocygapcTBeHHbIe opraHbl, yyacTBytoLme B
NpefocTaBneHun rocygapCTBEHHbIX W MyHUUMMAanbHbIX
ycnyr,

opraHusauum, yyacTsyoLime B npegocTaBneHnn
rocyAapCTBEHHbIX yCnyr (B TOM 4Yucre nogBedoMCTBEHHbIe
yypexaeHus);

SNeKTpoHHas NOAMUCh, KoTopas nocpeaCcTBOM

MCMNONb30BaHMUS KOAOB, Mapofiem WnNn WHbIX CPeacTB
noaTeepXxaaeT akT PoOpMUPOBAHUSA 3NEKTPOHHOW NoANucK

onpeneneHHbIM NNLOoM;
rocygapcTtBeHHas MHgopmaunoHHass cuctema MOCKOBCKOWM

obnactn «[llopTtan rocygapCTBEHHbIX WM MYHMUMMANbHbIX
ycnyr  MockoBckon o6nactm», pacnofiokeHHass B CeTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc Py, nossonsiowmn MONyyYnTb  akTyarbHYO
WHpopMaUmMio O Tekywem crtatyce (3Tane) paHHee
nogaHHoro 3asBneHus.

NHPOPMALIMOHHO-TENTEKOMMYHUKALMOHHAs ceTb
«HTEepHeTy;
YpocTtoBepsitowmmn LEHTp, aKKpeaNTOBaHHbLIN

MI/IHI/ICTepCTBOM CBA3N 7 MacCCOBbIX KOMMyHMKaLLMIZ

Poccunckon ®epepaunn.
3MEKTPOHHasT NoanucCb, BblgaHHast  YOOCTOBEPSOLLNM

LLeHTPOM, Mony4YeHHas B pesynbTaTe KpunTorpadgmyeckoro
npeobpasoBaHms MHoOpMaUMM C UCMONb30OBaHWEM Krtova
SM1IEKTPOHHOM Moanucy, NO3BONSIET OnpeaenvTb  Nuuo,
noanucaBLLEE 3MEKTPOHHBIA LOKYMEHT, OOHApYXuUTb dhakT
BHECEHUSI WU3MEHEHUN B 3MEKTPOHHbIA [AOKYMEHT nocne
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MOMEeHTa ero noanncaHuAa, Kro4d npoBEPKU SﬂeKTpOHHOﬁ
noanncun ykasaH B KBaJ'II/ICbVILI,I/IpOBaHHOM CepTI/I(bI/IKaTe;

9NEKTPOHHbIN OOKYMEHT, MHJOpMaLMs KOTOPOro npegoctaBrieHa B
OOKYMEHT 3I1IEKTPOHHOM dopme n nognuvcaHa YCUNEHHON
KBanmMuumpoBaHHOW 3NEKTPOHHOM NOLMUCHIO;
3NEKTPOHHbIN OOKYMEHT Ha OymaxHoM HocuTene, npeobpasoBaHHbIN B
obpa3 fgoKkyMeHTa 3NEKTPOHHYI0 (POpMYy NYTEM CKaHMPOBAHUSA C COXPaHEHNEM

ero pekBnM3nTos.

MpunoxeHune 2
K aAMUHUCTPATUBHOMY perfiaMeHTy

npegocTaeneHnss MyHuumnansHon ycnyrm

CnpaBo4Has uHcpopmauma 0 MecTe HaxoXaeHus, rpacuke paboTbl, KOHTAKTHbIX
TenedgoHax, agpecax 3NIeKTPOHHOU NOoYTbl AAMMHUCTPALIMA U OpraHn3auum,
y4yacTByHOLWMUX B NpeaocTaBneHnmn n MHopM1MpoBaHMM O NopsigKke NpeaocTaBneHus
MyHuuMnansHom ycnyru

1. HanmeHoBaHne AgMuHuUcTpauumn: AgMUHUCTpauUna TangoMcKkoro MyHULMNanbHOro paroHa
MecTo HaxoxaeHus: MockoBckast obnacTte, r.Tangom, nn.Kapna Mapkca, a.12

Mpachuk npnema 3aaButenen (KOHCYNbTUPOBAHME, anobbl): BTOPHMK

MoutoBbIN agpec: 141900 MockoBckasa obnacTtb, r.Tangom, nn.Kapna Mapkca, .12
KoHTakTHbIN TenedoH: 8-(49620)-6-33-27

Fopsayvas nuHns N'ybepHatopa Mockosckon obnactu: 8-800-550-50-30.

OdoumumanbHbI cCanT B MIHGPOPMaLUMOHHO-KOMMYHUKALMOHHON ceTn «IHTepHeT»: http://Tangom-

panoH.pd
Appec anekTpoHHoW noyTkl B ceTn HTepHeT: e-mail: talom-rayon@mail.ru

TenedoH Call-ueHTtpa: 8(495)794-86-41.
OdomumanbHbin cant B ceTn VIHTepHeT: mfc.mosreg.ru.
ALpec anekTpoHHoM no4Tbl B ceTn HTepHeT: MEC@mosreg.ru.

2 CnpaBo4Has nHgpopmaumsa o mecte HaxoxaeHna MOL, rpadmke paboTbl,
KOHTaKTHbIX TernecoHax, agpecax 35IeKTPOHHOWN MOYThbI

NHopmaums npuseeHa Ha canTax:

- PMTY: uslugi.mosreg.ru

- M®L: mfc.mosreg.ru
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MpunoxeHue 3
K aAMWUHUCTPATUBHOMY perfiaMmeHTy
npegocTtasnenns MyHuuunansHOM ycnyrm

Mopsinok nonyvyeHUs 3anHTepecoBaHHbIMU NMUaMu MHOpMaLMKU NO BONpocam
npepocTtaBneHust MyHMuMnanbHOM ycnyru, cBe4eH1n o xoae npenocraBrieHuUst
MyHuuunanbHoW ycnyru, nopsigke, oopme U Mecte pasmelleHUs MHopmauum o
nopsake npegocraBneHust MyHMumMnanbHoOM ycnyru

1. MHpopmauma o npegocrtasneHnn MyHuumnanbHOM ycnyrM pasMellaeTca B
3NEeKTPOHHOM BuAe:

1) Ha odmumanbHOM cante AgMUHUCTPaLUN.

2) Ha ocmumansHom cante MOL;

3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMuax, MNOCBALLEHHbIX
MyHuuunansHoum ycnyre.

2. PasmellueHHass B 3nekTpoHHOM Buae wuHdopmauus o006 npegocTaBneHun
MyHuuunansHoM ycryrn AosmkHa BKYaThb B cebsi:

1) HanMeHoBaHWe, MOYTOBblE agpeca, CnpaBOYHble HOMepa TenedoHoB, agpeca
3NEeKTPOHHOM NMOoMThI, agpeca cantos n ML,

2) rpadpuk pabotbl AamuHucTpaumm n MOoLL;

3) TpeboBaHNSA K 3asdBMEHUO M npunaraeMbiM K HEeMy LOKYMeHTaMm (BKrw4asi Ux
nepeyveHb);

4) BbIAEPXKKN U3 NPaBOBbLIX akTOB, B YacTu Kacatowwencs MyHuumnansHOM ycnyru;

5) TeKCT AAMUHUCTPATUBHOIO perfiaMmeHTa C NPUNOXeHUSIMU;

6) KpaTkoe onncaHue nopsigka npegoctasneHna MyHuyunanbHoW ycnyru;

7) obpasubl  0OpMIIEHMSI  OOKYMEHTOB, HeoOXoouMMbIX  Onst  MONyYeHus
MyHuuunansHom ycnyrun, n TpeboBaHus K HAM;

8) nepeyeHb TUMNOBbIX, Haubonee akTyanbHbIX BOMPOCOB, OTHOCALUUXCHA K
MyHuumMnanbHORM ycrnyre, U OTBETbI HA HUX.

3. MHpopmaumsa, ykasaHHas B NyHKTe 3 Hactosawero [lpunoxeHna K
AOMUHUCTPaATMBHOMY perfamMeHTy, npefoctaBndetrcs Takke cneumanuctamm MOLU  npwm
obpalleHnn 3assutenen (npeacrasmtenen 3asasutenen):

1) TTNYHO;

2) Nno NoyTe, B TOM YMCIIE€ 3NEKTPOHHON;

3) no TenedoHam, ykasaHHbIM B [MpunoxeHun 2 K HacToswemMy AOMUHUCTPaATUBHOMY
pernameHTy.

4. KoHcynbTupoBaHuMe no BonpocaMm npegoctaBneHns MyHuumnaneHOW ycnyru
cneunanuctamm MOL n AamuHucTpauum ocywecTBnsaeTcs 6ecnnaTHo.
5. NHdpopmupoBaHue 3assutenen (npeactasutenen 3aaButenen) o Mopsiake

npegoctaBneHns MyHuMUMNanNbHOW YCIYrn OCYLWECTBIISETCA Takke Mo TenedoHy «ropsyen
nnHun» 8-800-550-50-30.

6. NHdopmaums o6 npepocrtaBneHun MyHuUMNanbHOW ycnyrnu pasmelaeTca B
nomeweHmsax AamuHuctpauum u  MOLU, npegHasHavyeHHbIX AN npyema 3aaButenen
(npeactaButenen 3asBuTtenen).

7. AoMnHucTpauma paspabatbiBaeT MHGOPMaUMOHHbIE MaTtepuanbl — MNaMATKK,
WHCTPYKUuK, Gpowtopbl, — B dopme MakeToB M nepegaetr ux B MOL. AgmuHuctpaums
obecnevnBaeT CBOEBPEMEHHYH akTyanu3aumilo yka3aHHbIX MH(POPMAaLUMOHHBLIX MaTepuanoB U
KOHTPONUpPYeT UX Hanudne un aktyanbHocTb B ML,
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8. CoctaB wuHGoOpmauun, pasmewaemon B MOLl pomkeH cooTBeTCTBOBATb
pervMoHanbHoOMy CTaHAapTy OpraHuMsauuMnm AeATeNnbHOCTU MHOrOMYHKUMOHAMNbHbBIX LEHTPOB
NpeaocTaBNeHNss rocygapCTBEHHbIX UM MyHuuunanbHbix ycnyr B MockoBcko obnactw,
YTBEPXXOEHHOMY  pacnopsiKeHUeM MuHucTepcTBa  roCydapCTBEHHOrO  yrpaBrieHus,
MHPOPMALIMOHHBLIX TEXHOSOrMM 1 ceasn Mockosckon obnactm ot 21 uona 2016.r. Ne 10-57/PB.

MpunoxeHue 4
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegoctasneHns MyHuumnanbHoOW ycnyrm

dJopma dKTa cornacoBaHunsa MeCTOnoOJ10XXeHNA rpaHny 3emMeribHOro y4yacrtka

AKT COIMMACOBAHUA
MECTOMNOJTIOXEHNA TPAHNL, BEMEJIBHOIO YYACTKA
KagacTtpoBbli HOMep nnn obo3HayeHne 3eMeribHOro yyacTka
Mnowanb 3eMenbHOro yyacTka

MecTonoJioXeHMe TI'PaHMl, 3EMEJIbHOTO ydacCTKa COIJIaCOBAaHO:

O6o3Ha | NopusoH | Kagactpos | CeefeHus o nuue, ydactsytowem B | Mogn | Cnoco
YeHue | TanbHoe | bl HoMep cornacoBaHuu mcbu| o6nM
YacTu | NPONOXe | CMEXHOro jaTta | pgaTa
rpanuy, | Hue (S), | 3emenbHor | Pamunus | PekBuanTbI AOKYMEHTa, n3BseLy
bl M 0 yyacTka n eHus
NHMUMarnbl
oT | Ao yaoCToBe | noaTBepxaa
T. | T. PSAOLLLErO fouiero
NMNYHOCTL | NOSTHOMOYUS
npeacraBuTe
ns
11| 2 3 4 5 6 7 8 9
JInua, nepcoHanbHble [OaHHble KOTOPbIX COAEepXKaTCs B HACTOSILLEM akTe CorfacoBaHus

MECTOMNONOXEHMSA rpaHnL, NoATBEPXAAlOT CBOE corfiacue, a Takke cornacue npeacraBnsaemoro
nMn nuua Ha o6paboTKy nepcoHanbHbIX AaHHbIX (COop, cuctemaTusauuio, HakonneHue,
XpaHeHue, yTouHeHne (OBGHOBNEHWEe, M3MEHEHUE), UCMONb30BaHME, pPacnpocTpaHeHne (B TOM
yucne nepepady), obesnuumBaHne, GNOKMPOBAHUE, YHUYTOXEHME MNEePCOHarnbHbIX AAHHbIX, a
TaKkKe WHbIX AOEWCTBUMWA, HeobxoaumbiX Ans 006paboTKM nepcoHanbHbIX OaHHbIX B pamKax
npegocTaBneHns opraHamu, OCYLLUECTBISIOWMMN FOCYAAPCTBEHHbLIN KagacTpPoOBLIA y4eT WU
rocyapCTBEHHYIO pernctpauuto npaeB B COOTBETCTBMM C 3aKoHogaTenbCTBOM Poccumnckom
depgepaumm rocygapCTBEHHbIX YCNYyr), B TOM Yucne B aBTOMaTU3NPOBAHHOM pexume, BKoYvast
NPUHATME PpELUeHWA Ha WX OCHOBE OpraHoM, OCYLLEeCTBASWMM rocyaapCTBEHHbIN

KagacTpoBbIA yd4eT UM TOCydapCTBEHHYI perucTpauuio npas B Lensx npegocTaBrieHust
MyHuumMnansbHoM ycnyru.

Hannume pasHornacmﬁ IIpy COIJIaCOBaHMM MECTOIIOJIOXEHMA TI'PAaHMUIEl 3€MEJIBHOTO ydacCTKa:

O6o3HavyeHne
XapaKTepPHON TOYKN NNK
4YacTu rpaHnLbl

KagacTtpoBbln HOMep
CMEXHOro 3eMernbHOro
yyacTka

CopepxaHue Bo3pakeHum
O MECTOMOMOXEHNN
rpaHuy,

1 2 3
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CeBemeHusa O CHATUU BOBpa)KeHI/HZ O MECTOIIOJIOXEHMUM T'PaHMIEl 3€MEJIBHOI'O ydYacCTKa:

O603Ha4veHn | KagacTpoBbl damunua n nHuumansol Cnocob cHAaTusa
e N HOMeEp npaBoobnagartensa unm ero BO3paXXeHn o
XapaKTEPHO | CMEXHOro | NpeacTtaBuUTENs, PEKBU3UTLI | MECTOMOMOXEHUN FPaHNL,
N TOYKM UNKN | 3€MESNbHOTO AOKYMeHTa, (n3meHeHune
yacTtum yyacTka yOOCTOBEPSIOLLENO MECTOMOSIOXEHNS FPaHnL,
rpaHunLbI NUYHOCTb, AaTa CHATUSA paccMOTpeHune
BO3paKeHUI, NoOANNCH 3eMenbHOro crnopa B
cyne, TpeTenckom cyae)
1 2 3 4
KagactpoBbin MHXeHep:
M.I1. noanucb

O6opoTHas CTOpOHa aKkTa CorflacoBaHUs MECTOMOMOXEHMS FPaHNL, 3eMerbHOro y4acTka —

nHUumanbl

damunus,

YepTexX 3eMeJlbHbIX Y4aCTKOB N UX yacten

UepTex 3eMesibHbIX Y4aCTKOB U UX YacTen

MacwTtab 1:
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YcrnoBHble 0003Ha4yeHus:

MpunoxeHne 5
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocraBneHns MyHuyunanbHoW ycnyru

®dopma pelueHusi 06 oTkase B npegoctaBneHmn MyHuuunanbHon ycnyrum
OdopmnsieTca Ha opuumansHOM 6naHke AQMUHUCTpaLUK

Komy:
(bamunusa, nms, oTyecTBo (NpU HaNMYUK)
dusnyeckoro numua wunuM  HaMMeHOBaHWe
lopugudeckoro  nuua,  3anpawmBaroLLmx
MHdOpMaLNIo)

PelweHue

06 oTkase B NpeAoCTaBlieHMM MyHULMNanbHoM ycnyru «CornacoBaHue
MEeCTOMNOJIOXKEeHUs rPaHUL, 3eMeNbHbIX YYACTKOB, ABMSIOLMXCSH CMEXHbIMU C
3eMerNbHbIMMY Y4acTKaMu, HaXoAALWMNXCA B MyHULMNANbHOW COGCTBEHHOCTU UMK
rocygapcTBeHHasi COGCTBEHHOCTb Ha KOTOpbIe He pa3rpaHuyeHa»

B npepoctaBneHnn myHuumnanbHon ycnyrn «CornacoBaHMe MeCTOMOMOXEHUS rpaHuL,
3eMeSibHbIX Y4acTKOB, SIBASIOLWNXCA CMEXHbIMW C 3eMESIbHbIMU yYacTKaMu, HaxogsiMxcs B
MYHMUMNANbHON COBCTBEHHOCTM WM TOCYyAapCTBEHHAs COOCTBEHHOCTb Ha KOTOpble He
pasrpaHudeHa» Bam oOTkaszaHO B COOTBETCTBMM C 3eMefbHbiM  KoAekcoM Poccumnckon
depepaumm n  depepanbHbiM  3akoHOM  OT  24.07.2007 Ne 221-®3 «O «kagactposomn
AEeATENbHOCTMY, MO CreayoLWwmMM OCHOBaHNSAM (yKa3aTb OCHOBaHUS):

- MHdopmaums, KoTopas  CcoOepXuTtca B [OKYMEHTax, npeacTaBrieHHbIX
3agsutenem (nNpeacraButenemM 3asdBUTENS), NPOTMBOPEYUT 0OLWEOOCTYNHbIM OduLMnanbHbIM
CBeAEHUAM, COoAepXalUMCa B roCyAapCTBEHHbIX WM MyHMUMNANbHbIX MHPOPMAaLMOHHBIX
cucTemax, peectpax U peructpax, opuumanbHbIX JOKYMEHTaxX YNOSTHOMOYEHHbIX OPraHoB.

- AKT  corfiacoBaHua  MeCTOMOSIOXKEHUS  paHuL  3eMeSibHOro  yyacTka He
COOTBETCTBYET (popMe yCTaHOBMEHHOM nNpuka3zoMm MuHakoHompassuTus Poccumn ot 08 gekabps

31



2015 Ne 921 «O06 yTBEpXaeHMM opMbl U COCTaBa CBELEHUA MEXEBOro nnaHa, TpeboBaHum K
€ro noAroToBKe».

- 3eMernbHbIN y4acToOK, B OTHOLLUEHWM KOTOPOro MOArOTOBMEH aKT COrfacoBaHUsA
rpaHvy, He uMeeT O0OWMX rpaHuy C  3eMefbHbIMW  y4acTKaMu, HaxogdwMMuca B
MYHUUMNANbHOW  CODCTBEHHOCTM, NUOO  3eMerbHbIMW  y4acTKamu, rocydapCcTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHa.

- MecTononoxeHne rpaHuL 3€MENibHOro yyacTka, B OTHOLUEHUW KOTOPOro
NnoaroToOBIIEH aKkT COrfacoBaHUsA, ornpeferieHo C HapyleHueM npaB W 3aKOHHbIX MHTEPEeCOoB
MyHuumnansHoro o6pasoBaHus.

- paHuMUbl  3eMenbHOro  yvactka nepecekaeT  rpaHvubl  MyHULMMAnbHbIX
obpaszoBaHuii 1 (MNK) rpaHULbl HaceneHHbIX MYHKTOB.

- YCTaHOBNEeHWe rpaHuy, 3eMesibHOro Yy4vacTka npuBoAMT K HEBO3MOXHOCTU
pas3peLleHHOro MCMnosib30BaHNSA PAaCMOfIOXKEHHbIX HAa TakOM 3eMeNbHOM y4vacTke OObeKToB
HEeBWXMMOCTN.

- YcTaHoBNeHMEe rpaHuy, 3eMefibHOro y4yacTka npuBOAUT K BKIIMHMBAHMUIO,
BKpaniMBaHMiO, W3NIOMaHHOCTW [PaHUL, 4Yepecnonocuue, HEBO3MOXHOCTM pasMeLleHus
0ObEKTOB HEABMXMMOCTU U AOPYrMM NPEnSaATCTBYHOLWMM pauMOHanbHOMY WCMNOMb30BaHUID U
OXpaHe 3emMenb HegocTaTkaM, a Takke HapywaeT TpeboBaHUsl, yCTaHOBMNEHHblE 3eMeflbHbIM
kogekcom P®.

PasbsicHeHMst 0 nopsiake AeUCTBMI ANist MOMyYeHus1 MONOXUTENbHOro pesynbTarta no
npegoctaeneHmio  MyHuuMnanbHOM ycnyrn  (yKasbiBalOTCs  KOHKPETHble  pekoMeHaaLun)

[laHHOe pelleHne, MoOXeT ObiTb oGXanosaHo B AAMWHUCTPAUMM UM B cyaeGHOM
nopsiake.

[lormKHOCTb (mognuck, dhammnnus, HMUManbl)

[MpunoxeHne 6
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegoctasneHns MyHuumnanbHoOW ycnyrm

Cnncok HoOpMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMU OCYLLEeCTBNAETCA
npeaoctaBneHne MyHuuMnanbLHOWN ycnyru

MpenoctaesneHne MyHuumMnanbHOW YCyrn OCYLECTBASIETCA B COOTBETCTBUM C:

1. KoHcTuTyumen Poccuiickon ®epepaunu;

2. paxxgaHckum kogekcom Poccunckon depepaunm;

3. 3emenbHbIM Kogekcom Poccuinckon ®epgepaunu;

4. 'pagocTpouTenbHbIM Kogekcom Poccunckon depepaunn;

5. ®egepanbHbiM  3akoHOM Poccuirckon ®epepauumn ot 25.10.2001 Ne 137-®3 «O
BBeAEHUN B aencTtemne 3emernbHoro kogekca Poccunckon degepaumny;

6. PegepanbHbiM  3akoHOM Poccuiickon ®epepauum ot 29.12.2004 Ne 191-03 «O
BBeAEeHUN B aencteume [pagoctpontenbHOro kogekca Poccumnckon denepaummy»;
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7. ®epepanbHbiM  3akoHOM Poccuinckon ®epepaummn ot 23.06.2014 Ne 171-d3 «O
BHECEHMM U3MEHeHUN B 3emenbHbli kogekc Poccuinckon Pepepaumm u  OTAENbHbIE
3akoHogaTenbHble akTbl Poccuickon ®eaepaumny;

8. depepanbHbiM 3akoHOM Poccuiickon ®epepauumn ot 24.07.2007 Ne 221-3 «O
KagacTpoBOW OEATENTbHOCTUY;

9. depepanbHbiM  3akoHOM Poccuiickon ®epepauum ot 13.07.2015 Ne 218-03 «O
rocygapCTBEHHOW pernctTpaunm HegBMXUMOCTUY;

10. Mpukasom MwuHakoHoMmpassuTua Poccunckon ®epepaummn ot 14.01.2015 Ne 7
«O6 yTBepxaeHUn nopsgka M cnocoboB nogaynm 3asiBfieHuin o6  yTBepXOeHUUM CXeMbl
PacrosioXXeHNs1 3EMENIbHOro ydacTka WM 3eMEenbHbIX Y4acTKOB Ha KagacTpoOBOM MnaHe
TeppuTopun, 3adBfneHns O MpOBeAEeHUM ayKuMoHa Mo npojdaxe 3eMeSlbHOro Yy4yacTka,
HaxoAsLLEerocss B rocyaapCTBEHHOM MW MyHMUMNANbHONM COOCTBEHHOCTW, MNKU ayKLMOHa Ha
NpaBo 3aKNiYEHNa OroBopa apeHabl 3eMenbHOro y4acTka, Haxo4sALWerocs B rocygapCTBeHHOMN
WM MyHUUUNanbHOM COGCTBEHHOCTW, 3asiBNEHUA O NpeaBapuUTENbHOM  COrfliacoBaHUK
npegocTaBneHns  3eMeNibHOro  yyacTka, HaxoAslwerocs B FOCYyAapCTBEHHOM UK
MYHUUMNANbHOW COOCTBEHHOCTW, 3asBMEHMSI O MpPeAoCTaBfEHUN 3EMENIbHOIo y4vacTka,
HaxoAdLerocss B roCcya4apCTBEHHOM WU MyHMUMNANbHOWM COBCTBEHHOCTWU, M 3asBfEHUA O
nepepacnpegeneHmm 3eMenb 1 (Unn) 3emMenbHbIX Y4acTKOB, HAXOOSALWMNXCA B roCyaapCTBEHHOMN
UM MyHMLMNANbHONM COBCTBEHHOCTU, W 3eMerfbHbIX YYacTKOB, Haxo4sWMXCA B YaCTHOM
cOBCTBEHHOCTUN, B POPME 3SNEKTPOHHbLIX OOKYMEHTOB C WUCMOMb30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT», a Takke TpeboBaHUn K nx oopmaTy».

11. Mpukaszom MuHakoHoMmpassuTua Poccumrckon depepaumm ot 08.12.2015 Ne 921
«O6 yTBepxaeHUM opMblI M CcoCTaBa CBEAEHUA MEXeBOro nnaHa, TpeboBaHui K ero
NOAroTOBKEY;

12. depepanbHbiM 3akoHOM Poccunckon ®egepaummn ot 27.07.2010 Ne 210-d3 «O6
opraHuM3auumn NnpenocTaBNeHUs roCyaapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr»;

13. depepanbHbiM 3akoHOM Poccurickon ®epepaumm ot 06.04.2011 Ne 63-03 «O6
3SIEKTPOHHOM NOAMUCUY;

14. MocTtaHoBneHnem lNpasutenbctBa Poccunckon degepaumm ot 16.05.2011 Ne 373
«O paspabotke M YTBEPXOEHUN  AOMUHUCTPATUBHBLIX  PErfnamMeHTOB  MCMOJSTHEHMS
rocygapCTBeHHbIX  YHKUMA U agMUHUCTPATMBHbLIX  PerfiaMeHToB  npefocTaBfieHus
rocygapCTBEHHbIX YCIyr»;

15. 3akoHom MockoBckon obnactn ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHum
3eMernbHbIX OTHOLWEHUN B MOCKOBCKOIM 0bnacTuy»;
16. MocTtaHoeneHnem lNpasutensctBa MockoBckon obnactu ot 29.10.2007 Ne 842/27

«O6 yTtBepxaeHun lNonoxeHns o MMHUCTEPCTBE MMYLLECTBEHHbIX OTHOLIEHUA MockoBCKOM
obnactuny;

17. PacnopsikeHuem MwuHucTepcTBa rocygapcTBEHHOro ynpaBreHus,
MHPOPMALIMOHHBIX TexHosnormn u ceasm ot 21.07.2016 Ne 10-57/PB «O pernoHanbHOM
CTaHgapTe opraHusauun LeATeNbHOCTU MHOroyHKUMOHANbHbBIX LEHTPOB NpeaocTaBrieHus
rocygapCTBEeHHbIX U MyHULMNanbHbIX ycnyr B MockoBCKon obnactuy

18.
MpunoxeHwne 7

K adMUHUCTPATMBHOMY perfameHTy
npegocTtaeneHnss MyHuumnansHomn ycnyrm

Popma BeOMOCTH KOopAUHAT
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BegomMocTb kKoopaMHAT OdopmaseTca B 31€KTPOHHOM Buae B cucteme KoopamHaT MCK 50 1 3asepseTca
Ka[aCTPOBbIM MHKEHEPOM

O603Ha4eHNe xapaKTepHON TOYKM KoopauHatbl x KoopavHatbl y

1 2

Cuctema koopgumHat MCK 50

KagacTtpoBbI nHXeHep noanuncb
M.IT.

MpunoxeHne 8
K a4MWHUCTPATUBHOMY perfameHTy
npegocTtaeneHns MyHuUunansHoOm ycnyrm

®dopma 3asaBneHus o npegocTaBneHnn MyHuuunanbHOM ycnyru

3asBneHue
O nNpefocTaBreHun MyHuumnanbHomn ycnyrn «CornacoBaHme MecTononoXxeHus
rpaHuL, 3eMerbHbIX Y4aCTKOB, AABNAIOLWMUXCA CMEXHbIMU C 3eMefibHbIMU yYacTKaMu,
HaxoaAWMUXCcs B MyHULUNanNbHON COGCTBEHHOCTU UMK rocyAapCcTBeHHasi COGCTBEHHOCTb
Ha KOTOpble He pa3rpaHuyYeHa»

B AamuHucTpauymto (ykasaTb HanmeHoBaHue)
oT 3anaButens

(ans op. nNMU - HaMMeHOBaHWE, MECTO HaxOXOEHWs, OpraHM3auWOHHO-NpPaBOBas
dopma ¥ cBegeHuMs O rocydapCTBEHHOW perucTpauumn 3assutens B EguHoOM
rocyapCTBEHHOM peecTpe puanYecknx nuu; ans us. nuy - gamunms, uMms n (npu
HanM4Mn) OTYECTBO, MECTO XWUTENbCTBa 3asiBUTENS W PEKBU3UTbI [AOKYMEHTA,
yAOCTOBEPSIOLLErO €ro NINYHOCTb, Ans npeactaBuTens 3assutens - pamunus, ums um
(Nnpy HanmMumMM) oT4YecTBO npeacTaBuTens 3asiBUTENs U PEKBU3UTbI [OKYMEHTA,
noaTBepXAatoLLEero ero nofTHOMOYUS, U JOKYMEHTa, YA0CTOBEPSIHOLLEro FINYHOCTD)

(noyToBLIN agpec, agpec IAMEKTPOHHOM MOYTbl, HOMep TenedoHa Ans CBA3U
(npeacraBuTens 3assuTens)
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Mpowwy Bac cornacoBaTb MECTOMNOMOXEHNE rPaHUL, 3eMESIbHOMO yYacTka C KagacTpOBbIM
HOMEpPOM: , ABMNSAIOLLEroCs CMEXHbIM C 3eMeNbHbIMU y4acTKamu,
HaxXoAALMMUCSA B MyHULIMNANbHON COGCTBEHHOCTM UMW rOCYAapCTBEHHasA COGCTBEHHOCTb Ha
KOTOpble He pasrpaHnyeHa.

MpunoxeHue:
1.
2.
3.

Ha o6paboTky nepcoHanbHblX [AaHHbIX 3assuTtens (npeacrasutens 3aaBuUTens),
cogepxawmxcs B 3asBNeHUN 1 npunaraemMbix K HEMY AOKYMEHTaX, COrfaceH.

Mognucb [ata

Pesynbtat npepoctaBneHns MyHuuunanbHOM YCAyrnm npowy HanpasBuUTb B JIMYHLIN
kKabuHeT Ha PIIY B dhopme 3neKTPOHHOro AOKyMEHTA.

Mpowy pesynbTaT npegoctaBneHns MyHuMUMNANbHOM  yCryrM  OOMOSHUTENBHO
npeaocTaBuTb Ha BymakHOM HocuTene npu nu4yHomMm obpaweHnn B MOLL (npn HeobxogumocTun
NnoaYepKHYTh)

O xope paccMOTpeHWs M FOTOBHOCTM peasynbTaTa npegoctaBneHns MyHuuunansHom
ycnyru 3aasuTenb (npeacraBuTenb 3asButens) yseaoMnsaeTcs criedyowmmm cnocobamm:

- yepes Nu4YHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;

- NO 3NIEKTPOHHOW roYTe.

(noanuck 3assutens (npeacrasuTens 3asBuTens) (9.N.0. nonHocTbI0)
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MpunoxeHwne 9

K adMWUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHns

MyHuuunansHom ycnyrm

OnuncaHne AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBneHus MyHuuMnanbHOW ycnyrm

Knacc Buabl O6wme onucaHus Mpu nopaye yepes PNy
AOKYMEHTa | [AOKYMEHTOB AOKYMEHTOB npu nopaye Yepes PMNry npu nony4eHun
AokymeHToB B MOL|
3asBeneHve 3asBneHne  OomkHO  ObITb | 3anonHsaeTca 3NeKTPOHHas dopma | OpurmHan [JoKyMeHTa
odopMneHo no dopwme, | 3aassnenuna Ha PIIY. B cnyyae obpawerus | ana ceepkn B MOLL He
ykazaHHoM B [lpunoxeHun 8 K | NnpeacTaBuUTenNs 3aasurtens, He | NnpeacTaBndeTcs.
HacTosLweMy YNOSTHOMOYEHHOIO Ha nognucaHve
AOMUHUCTpPaATUBHOMY 3asaBneHns, MpUKpPennaeTcs 3neKTPOHHbIN
perrnameHTy. obpas 3aaBneHus, nognUCcaHHOro
3asgBuTenem.
AKT cornacoBaHus ABnsetca 4acTblo MexeBoro | [peacraBndaeTcsa  9NEKTPOHHbIM  obpas | OpurnHan  gOKyMeHTa
MECTOMNOJSIOXEHNSA rpaHnL, nnaHa, yctaHoBreHa NpukasoMm | JOKyMeHTa ansa ceepkn B MLl He
3eMerbHOro yyacTtka n yeptex | MuHakoHompassutus  Poccumn npeacTaBnsaeTcs.
3eMefbHbIX Y4aCTKOB U UX oT 08 pekabps 2015 Ne 921
yacTteln Ha obopoTHom cTtopoHe | «O6 yTBepxaeHun dopMbl U
akta coCTaBa CBEeOEHUN MEeXeBOro
nnaHa, TtpeboBaHUn K ero
noaroToBKe»
[lokymMeHT cogepxxawmm Nmetowmneca nnaHbl n | MpencraBnseTcsa  9NeKTPOHHbIN - o6pa3 | OpurHan AOOKyMeHTa
cBefEeHNA O rpaHnuax KapTorpaduyeckne AOKYyMeHTa ana ceepkn B MOL He
3eMerbHOro yyacTka, MpaBa Ha | Matepuanbl, a Takke 4YepTex npeacTaBnsaeTcs.
KOTOPbIN BO3HWKIO A0 3eMernbHOoro y4yacTka,

31.01.1998 roga

ABndrolinecd rnpunoxXeHnem K
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Knacc Buabl
OOKYyMeHTa AOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogade 4vepes PNy

npuv NonyyYeHum
AokymeHToB B MOL|

OOKyMeHTaM O TnpaBaxXx Ha
3EeMJTHO

BegomocTb koopauHaT
XapaKTepHbIX TOYEK rpaHunL
3eMerlbHbIX Y4acTKOB

odopMmnsieTcs no  opwme,
ykasaHHon B [punoxeHun 11 kK

npe,D,CTaBJ'IFIeTCFI B 3JIEKTPOHHOM BUAE

OpuvrnHan gokymeHTa
ana ceepkn B MOL He

HacTosLweMy npegcraBngeTcs.
AOMWHUCTPaATUBHOMY
BeinonHaeTca  KagacTpoBbIM
NHXXEHEePOM.
HokymeHT, | NacnopTt MacnopT AOIKeH ObITb | NpeacraBnsaeTcs 3STIEKTPOHHbLIN OpurnHan gokymeHTa
yOooCcToBeps | rpaaaHuHa odoopMfieH B COOTBETCTBUM C | AOKYMeHTa (2 n 3 cTpaHuua). npegcraensetca Mol
oL Poccunckon NocTaHoBNEHMEM ans noaTBepXaeHna
nuyHoctb | Pepepauyunm Mpasutenoctea PP ot 8 nonga NUYHOCTN  3asBuUTeENA
1997 r. Ne 828 «O06 (npencrasuTens
yTBepxaeHun [lonoxenna o 3aasutens).
nacnopte rpaxgaHuHa
Poccunckon depepauyum,
obpasua OnaHka 1 onucaHus
nacnopta rpaxkgaHumHa
Poccuinckon ®egepaumny.
BpemeHHoe BpemeHHoe yooctoBepeHue | [NpeacraBnaetcss  9nNeKTPOHHbIN OpurnHan gokymeHTa
yOOCTOBEPEHNE | NIUYHOCTU  rpaxgaHuHa P& | fokymeHTa Bce CTpaHuUbl. npeactaesngetca MoLl
NINYHOCTH AOIMKHO ObiTb O0OPMIIEHO MO ans  noaTeBepXaeHua
rpakgaHuHa dopme Ne 2[1 (MpunoxeHne Ne NUYHOCTN  3asBuUTENA
Poccuiickon 2 K AOMUHUCTPaTMBHOMY (npencrasuTens
depepayum pernameHTy depepansHom 3aasutens).
MUIPaLMOHHON  CcryX0bl MO
npegoCcTaBNeHUo
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Knacc
AOOKyMeHTa

Buabl
OOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nogaye yepes PIIY

npu nogaye yepe3s Py

npuv NonyyYeHum
AokymeHToB B MOL|

rocygapCTBEHHOW yCryrm no
BblJa4e M 3aMeHe nacnopta
rpaxgaHunHa Poccuimnckon
depepauum,
yOOCTOBEPSIOLENO  JIMYHOCTb
rpaxgaHvHa Poccuimnckom
depepauum  Ha TeppuTOpUMK
Poccuinckon depepauyum,
YyTBEPXKOEHHOMY npuKasom
OMC Poccum ot 30.11.2012 Ne
391 «06 yTBEPXKOEHUMN
ALOMUHNCTPATUBHOIO
pernameHTa depneparnbHoON
MUIPaALMOHHON  CRyX0bl MO
npegocTaBneHunto
rocygapCTBeHHOW yCryrm  no
Bbljaye M 3aMeHe nacnopTa
rpakgaHuHa Poccuinckon
depepauum,
yOOCTOBEPSIOWErO0  JNIMYHOCTb
rpakgaHvHa Poccuinckon
depepaumm  Ha TeppuTopumn
Poccunckon ®egepaumny).

MacnopTt
rpakgaHuHa
CCCP

O6pasey nacnopta
rpaxgaHnHa Coto3za CoBeTCKMX
Coumanuctuyeckmnx Pecnybnuk
n onucaHue nacnopta

MNpeacrtaBnseTcss  3NEKTPOHHbIN
[I0KyMEHTa BCe CTPaHULbI.

obpas

OpurnHan [JoKymeHTa
npeacrtaesnaetca Mol
ana  noaTBepXaeHus
INYHOCTM  3asBUTENS
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Knacc
AOOKyMeHTa

Buabl
OOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogade 4vepes PNy

npuv NonyyYeHum
AokymeHToB B MOL|

yTBEPXAEHbI MOCTAHOBNEHNEM
CoBmuHa CCCP ot 28.08.1974
Ne677 «O6  yTBEpPXOEHUU
[MonoxeHnss O  nacnopTHOM
cucteme B CCCPy»;

BOMNPOC O [OENCTBUTENbHOCTU
nacnopta rpaxgaHmHa CCCP
obpasua 1974 ropga pewlaetca
B 3aBMCUMOCTWN OT KOHKPETHbIX
o6CcTOoATENLCTB
(nocTaHoBneHue
MpaButenbctBa  Poccumnckom
®epepauum ot 24.02.2009 Ne
153 «O NpU3HaHUK
gencrTeutenbHbiMn Ao 1 uionsa
2009 r. nacnopToB rpakgaHnHa
CCCP ob6pasua 1974 roga ans
HEKOTOpbIX KaTteropum
WHOCTPAHHbIX rpaxgaH u nuuy
6e3 rpaxgaHcTeay)

(npencraBuTens
3asasurtens).

MacnopTt
MHOCTPaHHOIo
rpakgaHuHa

MacnopT WHOCTPaHHOro
rpakgaHunHa  OormkeH  bbITb
odopmMieH B COOTBETCTBUM C
depepanbHbIM  3aKOHOM  OT
25.07.2002 Ne 115-9#3 «O
npaBoBOM NonoXXeHnn
WHOCTPaHHbIX rpaxkgaH B

MNpeacrtaBnseTc  3NEKTPOHHbIN
[IOKyMEHTa BCEX CTpaHuL,.

obpas

OpurnHan gokymeHTa
npeacrtasnaetca MoL|
ana  noaTBepXaeHuns
NNYHOCTM  3aaBUTENS
(npencrasuTens
3assutens).

40



Knacc Buabl OO6GLwue onucaHumna Mpu nogaye 4vepes Py
OOKyMeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye 4epes PMry npuv nony4veHuu
AokymeHToB B MOL|
Poccuinckon ®egepaumny.
YpoctoBepeHue | YaooctoBepeHue GexeHua | MpeactaBnaeTca  9NEKTPOHHbIN ~ 0b6pa3s | OpurMHan [oKyMeHTa
BGexeHua AOSDKHO ObITb OOPMIIEHO MO | JOKYMEHTa BCEX CTpaHuL, npegcraengetca MoL
dopme, yTBEPXOEHHOM Ana  noaTBepXaeHUs
MocTaHoBNEHMEM NUYHOCTK  3asiBUTENs
MNMpaButenscTea P® oT (npencrasuTens
10.05.2011 Ne 356 «O6 3assutens).
yOOCTOBEPEHNN BEXeHLa»
Bua Ha | Bug Ha  xutenbctBo B | [peacrtaBnsieTcss  9MeKTPOHHbING  06pa3 | OpurMHan AOOKyMeHTa
Xxutenoctso B | Poccunckon depgepaumm | JOKYMeHTa BCEX CTpaHUL,. npegcraensetca Mol
Poccunckon AOmKeH ObiTb odopmneH B ans noaTBepXaeHna
depnepaumm cooTBeTCTBUMN C DeaeparibHbIM NUYHOCTN  3asiBUTENs
3akoHom oT 25.07.2002 Ne 115- (npencrasuTens
®3 «O npaBOBOM MOMOXEHUN 3assutens).
WHOCTPaHHbIX rpaxkgaH B
Poccuinckon ®egepaumny.
HokymeHT, | JoBEpPEHHOCTb [loBepeHHOCTb [ofmkHa ObITb MpeacraBnseTcss  AnekTpoHHbIM  0bpa3s | OpurMHan [oKyMeHTa
yaoocrtoBep4 odopmrieHa B COOTBETCTBUU C [ OBEPEHHOCTH. ans ceepkn B ML He
OLLINI TpeboBaHNsMHN npegcraBndaeTcs.
NoJsIHOMOYNS 3aKoHodaTenbCTBa n
npeacraBsuT cogepxaTtb cnegyrowue
ens cBefeHus:
- OO nwmuya, BblOaBLUEro
A0OBEPEHHOCTb;
- lol7le; niua,
YNOSTHOMOYEHHOIO no
AOBEPEHHOCTN;
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Knacc Buabl OO6GLwue onucaHumna Mpu nogaye 4vepes Py
OOKyMeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye yepe3s Py npu NonyyeHuun
AokymeHToB B MOL|
- [laHHble OOKYMEHTOB,
yOOCTOBEPSIOLLNX NWYHOCTb
3TUX NULL;
- Ob6bem NMONTHOMOYUIA
npeacraBuUTENs, BKNHOYaOLNNA
npaBo Ha nogavy 3asBneHust o
npenocTaBneHnn
MyHuUuMnansHoOn ycnyru;
-[laTa Bblgaym 4OBEPEHHOCTMU;
- Moanuck nuua, BblgaBLUEro
AOBEPEHHOCTb.
Pelwenne o HoKkyMeHT gormkeH cogepxatb | IMpn nogayve npeacraBnsaeTcs aNeKTPOHHbIN | [peacTasnseTcs
Ha3Ha4eHun AaTy, HOMep, HaMMeHoBaHne obpa3 JoKyMeHTa. OpUrnMHan SOKYMEHTa.
(MpuHATUN), OpPUANYECcKoro nmua,
n3épaHum, damunuio,
npukas o NUMsi, OTYECTBO (nocnegHee npu
Ha3Ha4YeHnK Hanu4uMn) nuua, Ha3Ha4aemoro
(MpuHATUN) (n3Brpaemoro) Ha JOSKHOCTb,
domsnyeckoro HaMMeHoBaHNE Takoun
nvua Ha JOIMKHOCTH,
OOIMKHOCTD, AaTy Havyana ucnosiHeHuna
JaroLlyro MOSTHOMOYUI, MOANMUCH,
npaso paclwmndpoBKy Nognucuy,

JencreoBaTtb OT
NMEHU

dhamunuto, UMsi, 0T4ECTBO
(nocnegHee Npu HanWMuun),

topPUANYECKOro AOJDKHOCTL Nivua (nuy),

nvua 6e3 noanucasLuero (NognMcaBLLUKX)

OOBEPEHHOCTHU OOKYMEHT

YpaoctoBepeHne | YO0OCTOBEPSHOLLNM npaeo | [1pn nogave npeacraBnsieTcs 3NeKTpoHHbIn | [NpeactaBnseTca
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Knacc

Buabl
OOKYyMeHTa OOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nogaye yepes PIIY

npuv nogade 4vepes PNy

npuv NonyyYeHum
AokymeHToB B MOL|

onekyHa
(noneuuntens)

npeobsaBuUTENs BbICTYNaTb B
3aWmnTy npaB W WHTEpecoB

CBOUX noaoneyHbIX, oes
cneumanbHOro NONTHOMOYUS.
YpocTtoBepeHue JOIMKHO
coaepxartb:

- JaTy Bblaavn yaoCTOBEPEHUS,
- NOPSAKOBbLIN HOMep
yOOCTOBEPEHUS,

olie rpaxxgaHuHa,
Ha3Ha4YeHHOro OMNEeKyHOM
(noneyutenem),

-O®NO wn para poxageHus
nogoneyHoro, Hag KoTOpbIM

ycTaHoBneHa oneka
(noneunTenbCTBO),
- CCbIfKy Ha OCHOBaHue
yCTaHOBMNEHNs oneku
(noneuuTtenbcTBa),

-MeyaTb opraHa onekn wu
noneyYnTensbCTBa, BblAaBLUEro
YOOCTOBEpPEHME.

obpas goKyMeHTa.

opurnHan AoKymMeHTa.

JOKyMeHTbI, 3anpawimBaemMmblie AQMUHUCTpaUuen

nocpeacream MmexBegomMCTBeHHOro B3au MoaencTBus

Bbinucka u3 eauHoro | Beinucka n3 eaunHoro | NpencrasndaeTcs ANEKTPOHHbIN obpas
rocygapCTBEHHOIO peecTpa | rocyaapCTBEHHOro peecTpa | AOKyMeHTa.

HOPUANYECKNX nmy, U1 | KOPUANYECKUX NUL, UNN €OUHOTO

NHOMBUAYANbHbIX rocygapCTBEHHOIO peecTtpa
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Knacc Buabl OO6GLwue onucaHumna Mpu nogaye 4vepes Py
OOKyMeHTa AOKYMEHTOB AOKYMEHTOB npu nogaye 4epes PMry npuv nony4veHuu
AokymeHToB B MOL|
npeanpuHMmaTenen NHONBMAOYanNbHbIX
npeanpuHMMmaTenen c

yKasaHMeM cBefeHUN O MecTe
HaxoXaeHus nnm MecTe
Xutenbctea  3asButens  wu
(nnn) npnobpeTteHnmn
dun3myeckMm nuMuoMm crtaTtyca
NHONBMAOYaNbHOMO

npegnpMHumaTens nnbo
npekpawieHnm doumsndeckmm
nnuom AeATenbHOCTU B
KayecTBe NHONBUOYaNbHOMO
npegnpyHumarens.
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Mpunoxexue 10
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocTtaeneHns MyHuuunansHom ycnyrm

®dopma pelueHUs1 06 oTKase B Npueme AOKYMEHTOB, HeOO6XOAMMbBIX Ans NpeaocTaBneHns
MyHuumMnansHom ycnyru

OdbopmnsieTca Ha odpuumansHoM 6naHke AgMUHUCTpaunn

Komy:

(dbamunusa, ums, oT4yecTBO (NPU HanNU4YUn)
dusnyeckoro numua UM HaMMeHOBaHWe
IOpUaNYECKOrO  nvua,  3anpallnBaroLmnx
MHdOpMaLNIo)

PeweHne
00 oTkase B npmMeme u perucTpauum JOKyMeHTOB, HeOOXOANMbIX OS5 NpeaoCTaBeHns
MyHuMuunanbHoun ycnyrn «CornacoBaHne MECTOMNOSTOXEHNSA rPaHNUL, 3€MESbHbIX Y4aCTKOB,
ABMSOLMXCA CMEXHBIMU C 3eMESTbHbIMU y4acTKaMu, HaXOASALWMXCS B MyHULMNANbHOM
CcOBCTBEHHOCTM UMK rOCyAapCTBEHHAsA COOCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnYeHa».

B npueme wun pernctpauum OOKYMEHTOB, HeoOXoAuMbIX [AOns  npeaocTaBneHns
MyHuUMnanbHon ycnyrn «CornacoBaHne MEeCTOMOSNOXEHUS T[paHUL, 3eMerbHbIX Y4acTKOB,
ABNSAIOLWNXCA CMEXHbIMA C  3eMeSibHbIMW  yYyacTKaMu, HaxoOAWMXCH B  MYHULMNANbHON
COBCTBEHHOCTM MNW rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» Bam
OTKa3aHO Mo crnegywmmM OCHOBaHUAM (yKa3aTb OCHOBAHUS):

—  O6paweHure 3a npegocTaBneHnem MyHuuunansHom ycnyrm, He
npegoctaBnsieMon AgMUHUCTPaUNEN.

— O6paweHre 3a npegoctaBneHem MyHuumnanbHon ycnyrn 6e3 npegbsBneHust
AOKYMeHTa, MO3BOMSALWEro YCTaHOBUTb JIMYHOCTb NUua, HENocpeacTBEHHO MoAaroLwero
3aaBneHue.

— [OKyMeHTbl UMEKT WUCnpaBfeHnsd, He 3aBepeHHble B  YCTAHOBMIEHHOM
3aKoHOOaTeNbCTBOM MOPSAKE.

— [JoKkymeHTbl yTpaTunu cury Ha MOMEHT oOpalleHus 3a npeaocTaBneHnemM
MyHuumnansHOM ycnyrn (AOKYMEHT, yOOCTOBEPSAOLLNIA NMNYHOCTb, JOBEPEHHOCTD).

— [peactaBneHMe HeKavyeCTBEHHbIX OMEKTPOHHbIX [AOKYMEHTOB (3NEeKTPOHHbIX
00pa30B JOKYMEHTOB), HE NO3BOMAOLWMX B MOMHOM 06bemMe NpoynTaTh TEKCT AOKYMEHTa u/unm
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

— ®opma nogaHHoro 3assButenem (npegcrasutenem 3aaButens) 3asBNeHUst He
cooTBeTCTBYeT opme 3asBneHus, YCTaHOBNEHHOW AOMWHUCTPATUBHLIM perfnameHToM
(MpunoxeHune 10 k HacTosAweMy AOMUHUCTPATUBHOMY perfiameHTy).

—  HekoppekTHOe 3anonHeHne obasatenbHbIX nonen B gopme 3assneHus Ha Py
(oTCyTCTBUME 3anOfHEeHus, He4OCTOBEpHOe, HernonHoe nMbo HenpasunbHOE npeacTaBrneHue
cBefeHun, He COOTBETCTBYHOLLMX TpeboBaHusM, YCTaHOBMEHHbIM HaCTOALLMM
AOMUHUCTPATMBHBIM peErnameHToMm).

45



— [pepcTtaBneH He NOMHbIN NaKeT JOKYMEHTOB, YKa3aHHbIX B NyHKTe 10 HacTosLlero
AOMWHUCTPATMBHOIO pernamMeHTa.
— 3asBrieHne nogaHo nvuoM, He UMEKLLMM MOMTHOMOYUA NPeacTaBNATb MHTEepeCHI
3asBuTens, B COOTBETCTBUMN C MYHKTOM 2.2. HacToswero AQMUHUCTPATMBHONO perfnameHTa.
PekomeHgauun no ncnpaeBneHno KOMMMAeKTa JOKYMEHTOB C NOAPOOHLIM pasbACHEHNEM
O [JencTBmax, KoTopble [OOSDKEeH NpeanpuHATb 3asBuTtenb Ans nogavyn OOKYMEHTOB Ha
npegocrasneHne MyHuuunansHoOW ycnyru

(AOMKHOCTDL) (noanunce, amunus, nHULManbl)

MpunoxeHne 11
K agMUHNCTPaTMBHOMY perfameHTy
npegoctasneHms MyHuumnanbHoOW ycnyrm

TpeboBaHUA K NOMeLLeHUAM, B KOTOPbIX NpefocTaBnseTca MyHuuunanbHas ycnyra

1. MomeLueHus, B KOTOPbIX npegocrtaBliAeTCcA MyHmu,mnaanaﬂ ycnyra,
npegnovyTuTesibHO pasMeLllarTCda Ha HUXHUX ITaXKaxX 30aHUMA N OOMMKHbl COOTBETCTBOBATb
CaHUTapHO-aNMgemMnoriorn4eCcKnm rnpasusiaMm n HopmMaTmnBam.

2. Bxogbl B nomeuieHunsa 060pyp,y+0TC9| naHgycamu, pacllmMpeHHbIMKU npoxogamu,
no3sondawLWUMN obecneunTb 6eCI'IpeI'IFITCTBeHHbIl7I AOCTyn WMHBannaos, BKIKOYMaA WMHBaANMOos,
MCNOJIb3YHLWKNX KpecCra-KOoNACKN.

3. MNpn nHOM pasmelleHMn MOMeLeHU No BbiCOTe, AOMkHa ObiTb obecneyeHa
BO3MOXHOCTb NnonydyeHms MyHuumMnansHON ycrnyrn ManomMobunbHbIMW rpynnamMmn HaceneHus.

4. Bxoa v BbIxoA 13 nomMeLeHnn obopyayoTcsa ykasaTenamu.

5. Mecta pana wWHMOPMUPOBAHUA, MpefdHas3HayYeHHble Ons  O3HAKOMIEeHWUs

3asBuTenen ¢ MHPOPMAaUMOHHBIMKM  MaTepuanamu, obopyaylTcs UHPOPMAaLUOHHBIMU
cTeHaamu.

6. MecTta ans oxugaHust Ha nogady Wnu nosrydYeHue [OKYMEHTOB obopyaykoTcs
CTYNbsIMW, CKAMbSIMW.
7. MecTa ansa 3anonHeHnsa 3asBneHnst 060pyayrTCAa CTYNbsSAMKU, CTONamMm (CTonkamm)

n obecneumBaroTca obpasuamm  3asBreHWn, nucyen Bymarom M KaHUEnsipCKUMu
NPUHALNEXHOCTSAMU (LLAPUKOBLIMU pyyYKamm).

8. KabuHeTol ana npuvema 3assutenen (npeacraButenen 3aaBuTenen) OOSMKHbI
ObITb 060pYyaOBaHbI MHPOPMALMOHHBIMM Tabnuykamm (BbiIBECKaMu) C yKkasaHUeM:

1) HoMepa KabuHeTa;

2) damunum, MMeHn, oT4yecTBa W AOSMKHOCTU creumanucta, OCyLLeCTBNSALWEero
npegocrasneHne MyHuyunanbHOW ycnyru.

9. Paboune mecta MyHUUMNANbHbLIX CRyXawux wu/wvnn cneynanuctos MOL,

npegoctaBnsowmx MyHuMUMNanbHy ycnyry, obopyaytoTCcsi KOMMbloTEPaMU U OPrTEXHMKOMN,
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NO3BOMSOLMMM CBOEBPEMEHHO U B NOSIHOM 00bemMe nony4vaTtb CnpaBOYHY MHAOPMaLMO Mo
BOMpocaM NpeaoCcTaBfeHnst YCNyru n opraHMsoBaTb npegoctaBneHne MyHuumnanbsHoOm ycnyrm
B NOJSIHOM OOBbeMe.

MpunoxeHne 12
K agMUHNCTPaTMBHOMY perfameHTy

npegoctasneHns MyHuymnansHoW ycnyrm

MokasaTtenu gocTynHocTu U kavyectea MyHuumMnansHon ycnyru

[MokazaTenamm OOCTYMNMHOCTU npeaocTtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ YCINyrun ABNATCA:

1. npegocrtaBneHne  BO3MOXHOCTM  nonydeHna  MyHuumnanbHbld — yCcnyrm B
anekTpoHHoun coopme unm B MOL;
2. npegocrasneHne BO3MOXHOCTU nosly4yeHus MHdopMaLmnm 0o Xxoge

npegocraBneHns MyHuuunaneHOW ycnyru, B TOM YUCre C UCMNoSib30BaHNEM MH(OPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOMN;

3. TpaHCNopTHasA AOCTYNMHOCTb K MecTaMm npegocTtasneHns MyHuumnansHom ycnyru;

4. obecneveHne bGecnpenaTcTBEHHOro [OCTyna JfvuaM C  OrpaHUYeHHbIMU
BO3MOXHOCTAMM  MepeaABMXEeHUs K MNOMEeLeHUAM, B KOTOpbIX  NpefocTaBrisieTcs
MyHuumnanbHaa ycnyra (B TOM 4ucne Hanuyme ©OecnnaTtHbiX MapKOBOYHbLIX MeCT Afs
crneumanbHbIX aBTOTPaAHCMOPTHLIX CPEACTB MHBANWAOB);

5. cobnogeHne TpeboBaHMN AOMUHUCTPATMBHOIO  pernameHTa o  nopsake
NHGOPMUPOBAHUSA O NpegocTasneHnn MyHuumnansHOW ycnyrm

MokasaTensiMu kayecTBa nNpegocTaBneHns MyHuumMnansHom ycrnyrm SBnstoTCs:

1. cobntogeHne cpokoB npegocTasneHmss MyHUumMnansHOM ycnyru;

2. cobnogeHnsa yCTaHOBMEHHONO BPEMEHM OXWOaHUA B O4Yepean npu nopade
3a8BNEeHNs 1 Npu NonyyYeHUn pesynbtata npegocraBneHms MyHuumnanbHOM yenyru;

3. COOTHOLLUEHMEe  KONMM4yecTBa  PacCMOTPEHHbIX B CPOK  3adBMNEeHUNn  Ha

npegoctaeneHme MyHUUMNANbHOM yCnyrn K o6LLEMY KONMYecTBY 3asiBNIEHUIA, MOCTYNUBLLMX B
CBSI3U C NpegocTaBneHnem MyHuumnanbHom ycnyru;

4, CBOEBpEMEeHHOe HarnpaBrieHne yBeAOMMeHu 3asiBuTensiM O npegocTaBrieHum
N1 NpekpalleHnn npegoctaBneHns MyHULMnansHom yenyru;
5. COOTHOLLEHME KonmyecTBa OOOCHOBaHHLIX »kanob rpaxaaH M opraHu3auuin no

BOrnpocamM KayvectBa WM [OOCTYNMHOCTU MNpeanoctaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn K O6UJ,eMy
KOnun4yectBy Xanob.

MpunoxeHue 13
K a4MWHUCTPATUBHOMY perfameHTy

npegoctasneHns MyHuumnanbHoOW ycnyrm

Tpeb6oBaHuA Kk o6ecneyeHUo 4OCTynHOCTM MyHMUunanbHOM ycnyru agns
MarioMOGUIbHbIX FPYNN HaceslieHUs1 U 1L C OrPpaHMYeHHbIMU BO3MOXHOCTAMMU
340pOBbA

47



1. Jnuam ¢ | wn Il rpynnammu wuHBanuMaHocTM obecneymBaeTcs BO3MOXHOCTb
nosiydeHus FocygapcTBEHHON ycryru no Mecty ux npebbiBaHus nocpeactsom PIITY Ha Gase
MoLI.

2. Mpn npepocTaBneHnn MyHuumMnanbHoOW ycnyrn 3assuTento (npencrasuTernto
3asButensa) - uMHBanuAy C HapylweHusMU QYHKUMW cryxa U UHBanNugam C HapyLeHUsMu
YHKUMAN OOHOBPEMEHHO CfliyXxa W 3peHna AofmkeH OblTb obecneyeH cypgonepeBon wnu
TudnocypaonepeBon npouecca npegocrtaBneHns  [ocygapctBeHHowm  ycnyrn,  nubo
opraHu3oBaHa paboTa aBTOMaTU3NPOBAHHON CUCTEMBI cypaonepeBoaa nnu
Tudpriocypaonepesoaa, Npov3BeeHO KOHCYMbTUPOBaHME MO MHTEPECYLWNM ero Bornpocam
yKa3aHHbIM crnocobom.

3. B nomelleHusx, npegHasHadeHHbIX Ans npuema 3asButenen (npeacraButenen
3asaBsutenen), OOMKHO ObITb OpraHNM3oBaHO OTAENbHOE MECTO npuema, NpUcnocobreHHoe ans
npyemMa WHBanNWAOB CO CTOMKMMM PacCTPOMCTBaAMWU 3PEHUS WU Criyxa, a Takke OMOopHO-
ABuUratenbHon OyHKLMN.

4. B nomeweHunsax, npegHasHavyeHHbIX And npyema 3asiButenen (npeacraButenem
3asasutenen), obecneumBaeTca OybnupoBaHue HeobxoaMmon ANs MHBaANMOOB 3BYKOBOW WU
3pUTENBbHON MH(OpMaLMM, a TakkKe Hagnucew, 3HaKOB U MHOM TEKCTOBOWM W rpadomyecKon
MHOPMaLUM 3HAKaMW, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpannga, gonyck
cypaonepeBoayunka, Tudnocypgonepesogymka n cobakn-npoBogHuKa.

5. Mo  xenaHuto  3assutena  (NpeactaButens  3asButensl)  3asdBrieHue
noaroTaBnMBaeTCAa cneumanucToMm opraHa, npegoctasnsowero MyHMumMnansHyo ycnyry munu
M®L|, TekcT 3asBneHus 3adnTbiBaeTca 3aaBuTento (npeacrasutento 3asiBUTens), ecrv OH
3aTpygHseTcs 3To caenatb CaMOCTOATENBHO.

6. NHuBanngam, NMELLNM orpaHuyeHus ABuratensHom aKTUBHOCTM,
NpenaTCTBYOLME CAMOCTOSATENBHOMY NOAMUCAHUIO AOKYMEHTOB, npegnaraetcsa obpatuTtbCs K
HOTapuycy Ans yaocToBepeHUs NOANNCK Apyroro nuua (pykonpuknagyuvka), 3a uHsanvaa.

7. 3paHve (nomeweHune), MOL, obopyayetca WHMPOPMaAUMOHHOW  Tabnuykon
(BblBECKOM), coaepXaLwien nosiHoe HammeHoBaHue ML, a Takke MHOPMALNIO O peEXMME ero
paboThl.

8. Bxog B 3gaHne (nomewenue), MOLL un Bbixog wu3 Hero obopyaytoTtcs

COOTBETCTBYHOLLMMWN yKasaTenamm ¢ aBTOHOMHbIMW UCTOYHMKaMK B6ecnepebonHoro nuTaHus, a
TaKke NecTHUUamMu C MOPYYHSAMU M NaHgycamMu Ons NepenBukeHus AeTCKUX U MHBanUOHbIX
KONSICOK B COOTBETCTBUM C TpeboBaHusamun denepanbHoro 3akoHa ot 30 aekabps 2009 roga Ne
384-®3 «TexHu4eckun pernameHT o 6€30nacHOCTU 30aHUIA N COOPYXKEHUINY.

9. MomeweHnunss, MOL, npegHasHadeHHble ana  paboTtbl € 3aaBuTensamu
(npeactaButenamun 3asBuTenen), pacnonaratTCss Ha HWKHUX dTaxax 30aHus U UMeT
oTaenbHbln BxoA4. B cnyyae pacnonoxeHuss M®L| Ha BTOpOM 3Taxe W Bblwe, 34aHue
OocCHallaeTcss NMATOM, 3CKanatopoM WM WHbIMKM  ABTOMATMYECKMMU  MOABEMHbLIMU
ycTponcTeamu, B TOM YnUcne ans HBanuaos.

10. B MO®Ll opraHuayetca OGecnnaTHbIM TyaneT Ans noceTutenen, B TOM 4ucne
TyaneT, npeAHa3Ha4YeHHbIN A4S MHBanNMaoB.
11. Cneuunannctamn MOLl opraHmsyeTcss paboTa nNo CONPOBOXOAEHWUIO MHBANWOOB,

MMEKLUNX CTOMKME pPacCTPOMCTBA (PYHKLUMW 3PEHUST U CaMOCTOSITENIbHOrO MNepeaBUKEHUs, U
npefocTaBneHne MM Nomoliy npu obpalueHnn 3a MyHMUMNanbHOW YCNyron u nonyveHus
pesynbTaTta npegoctaBneHns MyHUUMnanbHOW ycryru; NnpeaoCTaBneHnio NoMOLLM UHBanmMaam
B NpeoaoneHnun 6apbepoB, MeLLaoLWwmnx Nofy4YeHU0 UMK YCIyr HapaBHe C APYTUMU.
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MpunoxeHue 14
K agMUHNCTPaTMBHOMY perfnameHTy

npenocraBlieHnA MyHI/lLl,I/II'IaJ'IbHOI‘/'I ycnyru

Flepequb n cogepxaHme agMUMHUCTPATUBHbLIX AEeNUCTBUN, COCTaBMNAKOLMNX agMUHUCTpPaTUBHbIE Npoueaypbl

1. Mprem u perncTpaums 4OKYMEHTOB, HEOOX0AMMbIX ANna npegocTaBneHns MyHuuyunansHon ycnyru Yepes PITY

MecTto AQMUHUCTpPaATUBHbIE CpenHum pok TpynoémMmKocTb CopepxaHue gencTBuA
BbINOJIHEHNA nencreus BbINOJIHEHNA
npoueaypbl/
ucnonb3yemas UC
PIry/ s PMIY Ha | MNMocTtynnenune 1 KaneHgapHbIN 1 KaneHgapHbIn 3asButeno (npencraBuTens
b6aze MoLY/ AOKYMEHTOB AeHb (He AEeHb 3aaButensa) HanpasnseT 3asiBneHve w
Moagyne  okasaHus BKMOYaeTCs B AOKYMEHTHI, Heobxoaumble ans
ycnyr ENC OY obLWunn cpok npegocTtaeneHns MyHuuunansHOW ycnyru,
npenocTaBneHns B 3NeKTpoHHOM Buae 4depes3 PIIIY, B ToM
MyHuumMnansHom yncne Ha 6ese MOL nocpeactBam
ycnyru). 6ecnnatHoro goctyna k PITY.

TpeboBaHus K OOKYyMeHTaMm B
3MeKTPOHHOM BuAe YCTaHoBfieHbl M. 21

HacTosILLEro ALMVHUCTPATUBHOIO
perrnameHTa.
3asBneHve n npunaraemble

AOKYMEHTbI MOCTYNalT B UHTErPUPOBAHHYIO
c PNy B Moayns okasaHusa ycnyr EVC QY.

OcyulecTtBnsercs nepexog K
agMUHUCTPATUBHOM npoueaype
«Ob6paboTka n npeaBapuTenbHoe

paccMmoTpeHne JOKYMEHTOBY.

2. ObpaboTka 1 npeaBapUTENbHOE PAaCCMOTPEHNE JOKYMEHTOB.

| MecTo BbiNnonHeHUsA | AAMUHUCTPaTUBH |

Cpok

TpyaoeMKoCcTb

CopepxaHue nencTBusA




npoueaypbi/
ucnonb3yemas UC

ble AencTBus

BbIMOJIHEHUA

AoMmnHuncTpauns/
Mogynb oKasaHus
ycnyr EMC OY

lMpoBepka
KOMMMEKTHOCTU
npeacTaBneHHbIX
3aaBsutenem
(npeactasutenem
3assutens)
9MNEKTPOHHbIX
OOKYMEHTOB
(3NeKTPOHHbIX
obpasoB
AOKYMEHTOB)
MNOCTYNUBLLNX
POry

15 MUHYT

Mpn nocTynneHun [OOKYMEHTOB B
anekTpoHHon ¢opme ¢ PIITY cneuymanuct
ALOMUHUCTPaUKUK, OTBETCTBEHHbLIA 3a rnpuem
N NPOBEpPKYy MOCTYNUBLUMX [JOKYMEHTOB B
uenax npegocrtasneHns  MyHuumnansHOM

ycrnyru nposoauT npeaBapuUTeribHYHO
NPOBEPKY.
1) yCTaHaBnvsaeT npegmeT

obpalleHnss, NONHOMOYUSA MNpeacTaBUTENS
3agButens;

2) npoBepseT NpPaBUNbHOCTb
odopmnenuss 3aaBneHns, KOMMSIEKTHOCTb
npeacraBneHHbIX AOKYMEHTOB,
HeobxoaMMbIX ans npegocTaBneHus

MyHMumnansbHOW yCrnyrn, 1 COOTBETCTBUE NX
YCTaHOBIEHHbIM AOMWUHUCTPATUBHBLIM
pernameHTom TpeboBaHUAM;
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AoMmuHucTpaums/
Moaynb OoKasaHu4
ycnyr EMC OY

NoaroTtoBka oTkasa
B Npueme
AOKYMEHTOB "
yBEOOMINEHNE
3asasutens
(npeacraBuTens
3assutens)
nocpeacTeomM
N3MEeHeHNs ctatyca
3asBneHnsa B
NM4YHOM KabuHeTe
PIry

10 MUHYT

B cnyyae Hanunums ocHoBaHui U3
nyHKkTa 12 Hactoswero AQMUHUCTPaATUBHOIO
perrnameHTa cneunanmcTom
AoMnHUCTpaunn ocyLecTBnaeTcs
yBegomneHne 3aasutens (npeacraButens
3asButens) o6 oTkaze B npueme
AOKYMEHTOB C yKasaHWeM MNPUYUH OTKasa B
nepebin  paboynn aeHb, cregywwmin  3a
AHeM nogayvn 3aasneHns yepes PITY.

B cnyyae otcytctBMA OCHOBaHWn U3
nyHkTa 12 HacToswero AAMUHUCTPATUBHOIO
pernameHTa peructpupyet 3asBneHue B
Mogayne okasaHus ycnyr EMC OY.

Mpn npeactaeneHun  3asButenem
(npencrasutenem 3assutens) BCEX
AOKYMEHTOB, HeobxoaAnMbIX ans
npegocTtaeneHns MyHuumMnanbHOW ycnyru,
OCyLLeCTBNsAeTCA nepexon K
agMuHUcTpaTMBHon npoueaype «lpuHaTtue
peweHnar».

Mpwn HeobxogmMmMocTn 3anpoca,
ocyLiecTBnseT nepexon K
agMWHUCTPaTUBHOM npouenype
«dopmumposaHme n HanpasreHve
MEXBeJOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauum), yyacTtsyoLme B

npegocTtaesneHn MyHMUMNansHON yCnyrny.

3. DopMupoBaHue U HanpaBrieHMe MeXBe4OMCTBEHHbIX 3aMpoCcoB B opraHbl (OpraHusauum), yyacTBylowme B NnpeaocTaBneHumn

MyHuuMnanbHOM ycnyru.

MecTo BbINOMHEHUS

npoueaypbi/
ucnonb3yemasa UC

AAMWHUCTPATUBHDI
e AeucTBUA

Cpok
BbINOJIHEHUA

Tpyno€éMKocTb

CopepxxaHue pnencrTeuA
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AgmuHucTpaums/ Onpepnenexuve TOT e pabouni 5 MuHyT Ecnn otcyTtcTByOT Heobxogumblie Ans
Moaynb okaszaHus | cocTaBa LOKYMEHTOB, AEeHb npepocTasneHns MyHuumnansHOW ycnyru
ycnyr ENC OY / noanexatumx OOKYMEHTbl  (CBedeHus), YyKa3aHHble B
CM3B 3anpocy. nyHkTe 11 HacTosiwero AOQMUHUCTPATUBHOIO
HanpasneHue pernameHTa, cneuvanuct AZMUHUCTpaLun
MEeXBEOOMCTBEHHbIX OTBETCTBEHHbIN 3a OCyLLleCTBNEHNE
3anpocos. MEXBe4OMCTBEHHOIO B3aMMoOencTeus,
ocyuiecTBnseT dopmMMpoBaHune n
HanpaBneHue MEXBe4OMCTBEHHbIX
3anpocos.
KoHTposb o 5 paboumnx [o 5 pabouunx gHen [MpoBepka nocTynneHMss OTBETOB Ha
npeaocTaBneHns AHen MEXBE4OMCTBEHHbIE 3anpoChl.
pes3ynbTata 3anpocos OTtBeTbl Ha MEXBeJOMCTBEHHbIE
3anpocbl noctynatoT B Moaynb okasaHus
ycnyr ENC OY.
[Mpn nocTynneHun OTBETOB Ha 3anpochbl
oCyLLeCcTBNsAeTCH nepexon K
agMUHUCTpaTuBHOW npouenype «lpuHaTue
peLueHnsa»
4. NMpuHATHE pelueHuns.
MecTo AAMUHUCTPATUBHDI Cpok TpynoEMKOCTb CopepxaHue nencTBuA
BbINOJSIHEHUA e AencrTBuA BbINOJTHEHUA
npoueaypbi/ucnonb
3yemasa UC
AomMmunHncTpauns/ MogroTtoBka npoekTa 2 paboumnx gHs 15 MUHYT Cneunanuct AOMUHUCTpaLuu,
Mogaynb okasaHus peLueHus OTBETCTBEHHbIN 3a npegocTaBneHune
ycnyr EMC OY MyHMUMNANbHOW YCryrn, Ha OCHOBaHWUU
cobpaHHoro KOMMnekTa AOKYMEHTOB
onpegenset BO3MOXHOCTb

npegocraBneHns MyHuyunanbHOW ycnyru.
Mpn Hannuunm ocHOBaHUMM AN OTKasa
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HanpasneHwue
NpOeKTa peLLeHns Ha
noAanuchb
YNOSTHOMOYEHHOIO
AOIMKHOCTHOroO Nnua
AOMUHUCTPaUMn

Mognucanne
peLueHns

NnoAroTaBfMBaeTCs MNPOEKT peLIeHuss no
dopme, ykasaHHon B [lpunoxeHumn 5 K
HacTosiLwemy AOMUHUCTPATUBHOMY
pernameHTy.

Mpn oTcyTCcTBUM OCHOBaHWW ONA OTKasa
noaroTaBfMBaeTCsa MNPOEKT peLleHus no
dopme, ykaszaHHon B [lpunoxeHun 4 K

HacTosLemy AOMUHUCTPATUBHOMY
pernameHTy.

S5 MUHYT MpoekT pelweHns BHocutca B Moayrnb
okasaHus ycnyr EMC OY u HanpasnsieTcsa
YNONTHOMOYEHHOMY OOJKHOCTHOMY Ly
AOMUHUCTpauuu.

15 MuHyT YNOrHOMOYEeHHOEe  AOIMKHOCTHOE  NnLo

AOMUHUCTPaALUMM  UCXOAS U3 KpUTepueB
NPUHATUA peLlleHnss O npenoCcTaBneHun
MyHuuunansHoW  ycnyrm  nognucbiBaeT
NOArOTOBMEHHbIN MPOEKT peweHns nmbo
BO3BpallaeT MpPOeKT  pelleHus  Angd
N3MEHEHUS peLLEHUS.

5. HanpasneHwue (Bblgaya) pesysbTaTa.

MecTo BbIMNOMNHEHUs | AoMUHUCTpaTuBHole | CpeaHuin cpok | TpynoemkocTb | CoagepxaHue AencTBus:

npoueaypbl/mcnonb3yemas | AeNcTBus BbINOSTHEHUSA

nC

AomMmnHncTpaums/ HanpaeneHwne Te xe 2 pabouyux | 10 MuHyT Uepes PITTY:

Mogynb okasaHusi  YCNyr | (sbigava) pesynbtaTta | OHS 1) PesynbTar npegocTaBneHuns

ENC OY rocyJapCTBEHHON YCMyrM HanpasnsieTcs B
NNYHbIN KabuHeT 3aasuTtento

(npencrasutento 3asButens) nNocpeacTBOM
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MecTo BbINOJIHEHUSA
npoueaypbl/ucnons3syemMasi
nc

AOMUHNCTPaTUBHbIE
AencTems

CpeaHun
BbIMOSIHEHUSA

CPOK

TpyooemKkocTb

CopepxaHne gencTBus:

MoLl/ Moagyns MoL, ENC
oy

PII'Y B BMOE O3NEKTPOHHOrO [OOKYMEHTa,
nognucaHHoro arn YNONTHOMOYEHHbIM
AOSDKHOCTHBIM NUUOM AOMUHUCTPaLUN.

2) HanpaBneHHbIN 3assutenio
(npeactasutento  3aaBuTens) pesynbTtar
dukcupyeTcs crneunanmucTom
AoMmunHucTpaumn B Mogyne okasaHus ycnyr
ENC OY.

B cnyyae Heobxogumoctn 3asiBuTenb
(npeacrasuTenb 3assutens)
AOMOMNHUTENBHO MOXET NONyYnTb pesynbTaT
yepes MOL|, npu ycrnoBum  yKasaHus
cooTBeTCTBYylOLWEro crnocoba nonyyeHus
pesynbtata B 3asBfEHUMN.

10 MUHYT

Uepes MoL:

1) B atom cnyyae cneuywanuctom ML
pacrneyaTbiBaeTcs aK3emnnsp
3NEKTPOHHOro AOKyMeHTa Ha
GymaxHOM HocuTene, 3aBepsaeTcs
nognucbto  cneuywanucta MOL wu
nevatbto MOLI.

2) Cneumanuct MoL] BblaaeT
3aasutento (npeacTtaBuTento
3asaButens) pesynbtaT, NPUHUMAET Y
3aasutend (npeactasutens
3aaBuTens) BLINUCKY O MNOMy4YeHUN
pesynbTarta.
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MecTo BbINOJIHEHUSA
npoueaypbl/ucnons3syemMasi
nc

AOMUHNCTPaTUBHbIE
AencTBus

CpeaHun
BbIMOSIHEHUSA

CPOK

TpyooemKkocTb

CopepxaHne gencTBus:

3) npoctaBnser OTMETKY O Bblgade
pesynbTtata B Mogyne MoLI EMC OY.
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MpunoxeHne 15
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocraBneHns MyHuyunanbHOW ycnyru
Bnok-cxema npeaoctasneHusi MyHMumnanbHom ycnyru

MNopaya 3anaBneHnA
pary AKYMEHTOB
ocHoBa
Mpuem 3aaBneHus n ANA OTKasa B 1 OtKas B npueme
—P
AamuHucTpauna BOKYMEHTOB npueme AOKYMEHTOB
YMEHT!
HeT
(Perucrpauus 3anasneHus)
O6paboTka 1 NnpeasaputenbHoe
paccmoTpeHune AOKYMEHTOB
OxupaHue
oTBETOB
no CM3B
BTSRRI HeT B TeUeHUU
5p.A.
Co pHAa
Peructpaum
n
3anABNeHNA
dopmrpoBaHMe 1 Hanpas/ieHe MeXXBeJ0MCTBEHHbIX 3aMpoCoB B
opraHbl (OpraHu3auuu), yyacTeytolme B NpeA0CTaBAeHUN YCAYTu.
a
MpuHATUE pelweHna
AamuHUCTpauma
PeweHne 06 oTkase B P
MpesocraBneHve ycnyrun
npesoCcTaBAEHNUN YCAYTU
2p.a.
PArY, MoL,
Hanpasnienue (Bblgaya) pesysibtata
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